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1.OBHIME MMOJIOKEHUS

1.1.IlpaBuna BHYTpeHHEero TPYIOBOTO pacnopsiaka (manee — Ilpasuna,
cokpaienno — IIBTP) saBnsrorcest jokalbHbBIM HOPMATHBHBEIM aktoM MAY «VYeiyru
OnaroyctpoiictBa»  pabouero mocenka Momkoso (mamee —  Yupexkjuenwe,
Pabotonarens), periaMeHTHPYIOIIMM B COOTBETCTBHMM ¢ TpPYIOBBIM KOZEKCOM
Poccuiickoii ®@enepanuu (nanee — TK P®), uHBIMM 3aKOHOAATEIBHBIMH aKTaAMU
MOpSIOK  TpUeMa, I[epeBOja, YBOJIBLHEHHUS, OCHOBHbIE MpaBa W 00S3aHHOCTH
PaboTHMKOB, MPUHATHIX Ha PabOTy MO TPYIOBBIM 10roBopaM (nanee — PaGOTHUKOB), 1
Paboronarens, pexum paGodero  BpeMeHH, BpEMEHHM  OT/IBIXA, MOPSIOK
NPEOCTABICHUA OTIIYyCKOB, TNpHMeHseMble K PaboTHHKaM Mepsl MOOIIpEHUS |
B3BICKaHMs, KOH(UIEHIMAIBHOCTb, BHYTPHOOBEKTHBIM PEXMM M HHBIE BOIPOCHI
peryiMpoBaHus TPYAOBBIX OTHOIEHHH,

1.2. TlpaBuna BBOZATCS B yUPeXKACHHH C 1ENbI0 2B (EKTHBHON OpraHu3aIuy
TpyAa, pallMOHAIEHOTO UCII0Ib30BaHus pabouero BpeMeHH, COOIOIeHUS TACITUTLIMHBI
TPpy/Aa, YCTAHOBJICHUS TPYZOBOIO pacropsjaka, 00eCIeUeHHUs] BBICOKOTO KayecTBa W
IPOU3BOIUTEIILHOCTH Tpy/aa PaboTHUKOB YupekaeHus.

1.3. IlpaBuna ycTanaBIMBalOT B3aMHbIE IpaBa i 00s3aHHoCTH Paboronarens u
PaboTHHKOB, a TAK)Ke OTBETCTBEHHOCTh 3a X COOMIOEHHE U UCIIOHEHHE.,

Tpynosbie o6s3anHOCTH 1 TpaBa PaGOTHHKOB KOHKPETU3UPYIOTCS B TPY/JOBBIX
JIOrOBOpax,  JOJDKHOCTHBIX — HMHCTPYKIMAX,  JIOKAJIBHBIX  HOPMATHBHBEIX W
OpraHU3alMOHHO-PACIIOPAAMTENIBHBIX aKTaX B 4YacTH, Kacalolleicsl MopsiaKa
UCIIOJIHEHUS TPYIOBBIX (YHKITHHA.

1LAIIBTP u usMeHeHHS K HHM yTBep)KIAIOTCH JHUPEKTOPOM, JHOO JIHIIOM,
YHOITHOMOYCHHbIM Ha 2T10. [IBTP sBnstorcs o0si3aTenbHBIMM JUISE MCIOTHEHHS
PaGoTHHUKAMK, COCTOSIIIIMMHU B IIITATE YupexeHus.

1.5.B nacroamux IIBTP ynorpe6nsiorcst ciieytone 0CHOBHbIE TTOHSTHSI:

Buympuotvekmnutii peyicum — opraHv3oBaHHBIH TOPSIOK OCYIIECTBICHHS
ACATENEHOCTH YUPEKACHHS B 1IETIOM U OT/ICNIBHBIX IIPOLIECCOB H MPOLELY.

Bpemsn omovixa — Bpemsi, B Teuenue KOTOporo PaGoTHHMK CBOGOIEH OT

HCITIOJTHEHMS TPYIOBBIX 00s13aHHOCTEH U KOTOpPO€ OH MOXKET UCIIOJL30BaThH 10 CBOEMY



YCMOTPCHHIO, B TOM HYHCI€ KpaTKOBpEMEHHbIe 3arparhl pabovero BpeMeHH
(bH3KyNBTYpHBIC IAy3bl, JIMYHBIE MOTPEOHOCTH), HEOOXOAUMBIE IS 1OJ1JIepXKaAHUS
HOpMallbHOM TPYAOCNOCOOHOCTH B TeueHHe pabouero jaHs. BpemeneM oTibixa
CYMTAIOTCS: IIEPEPLIBLI B TEYEHHE padOYEro JHs, €XKeTHeBHbII (MeKCMEHHBIH) OT/IBIX,
BBIXOJIHBIC JIHHM, HEPAOOUMe [IPpa3AHHYHBIE JIHH, OTITYCKA.

T'apanmuu — cpesnctBa, cnocoGbl W YCIOBHS, C IOMOIIBIO KOTOPBIX
obecrieunBaeTcs OCYyILIECTBIEHHE TPeJOCTaBICHHbIX PaGoTHHKaM npas B oOiacTH
COIHAJILHO-TPY/IOBBIX OTHOIIIEHHUIA.

HAucyunnuna mpyoa (mpyoosas oucuyunnumna) — obs3aTensHOE Ui BCEX
PaborhukoB cobmoneHue mpaBui, a TaKKe CO3HATENBHOE, OTBETCTBEHHOE,
MHUIMaTHBHOC OTHOIUEHME K CBOeil padore, obecreueHue ee BHICOKOI'O KayecTsa,
IIPOM3BOAUTENILHOE HUCIIONB30BaHKMEe pabodero BpemeHw. TpymoBas JUCLHIIMHA
obecrevrBaeTCs CO3MaHUEM HEOOXOMMMBIX OPraHM3ALMOHHBIX M IKOHOMHYECKHX
YCTOBUH JUISl HOPMAJbHOH BBICOKOIPOW3BOIUTENBHOR paboThl, CO3HATENBHBIM
OTHOLICHHEM K TPy, METOAaMu yOexkIeHHs, BOCIIUTAHNS, & TAK)Ke MOONIPEHHEM 3a
AobpocosecTHbIH TPy K HApYIIHTEISIM TPYI0BO# AUCIUILIMHEI NPUMEHSIOTCS MEPEI
JUCHHUIUIMHAPHOIO U O0IIeCTBEHHOI'O BO3/IeHCTBHS.

Konpuoenyuanvnan  undopmayus — wvndopmauus s [MCbMEHHOM,
DIIEKTPOHHOM UIIH JIFOOOM JIPYTOM BHJIC, IPEAOCTABIEHHAS Y Upe IeHHeM PaborHuky
W/WIK CTaBIIAs W3BECTHOH PaGOTHHKY B CBA3M ¢ WCMONHEHHMEM WM TPYAOBBIX
00SI3aHHOCTEH, W OTHOCAWIASCH K  IIpeIMeTy (HHAHCOBO-XO34MCTBEHHON U
OpPraHU3allMOHHOMN JIEATENIBHOCTH MM TEXHHUECKHM BO3MOKHOCTIM Yupexaenus, a
TAaKKe K Mpoueaypam, yciayram, (akTHY4ecKMM W aHAIMTHUECKMM JaHHBIM,
3AKJIIOYCHUAM 1 MaTepHaaM, BKIIIOYast, HO He orpaHn4uBasich «IlepeuneM creeHui,
OTHOCALIMXCS K KOH(pHISHIHAIBHOM i CilykeGHON HHMOPMALIHH, U HHBIX CBEJICHUH,
HE TIOMIEXKAIHMX pa3IVIAllICHHIO», KpOMe MH(OpPMAIMH, KOTOpas B COOTBETCTBHH C
JEHCTBYIOIIMM  3aKOHOJATEIbLCTBOM POCCHICKOI Denepaiii  He MOXET OBIThH
OTHECEHA K CIIyKeDHON MIIH KOMMepUecKoi TaiiHe.

Komnencayuu — nenexunie BbINIaThI, YCTaHOBIIEHHBIE B IIEJISIX BO3MEIICHHUS

PabotHykam 3arpaT, CBS3aHHBIX C HCHOJIHEHHWEM HMH TPYIOBBIX MM HHBIX



obs3anHOCTel, mnpexycmorpenHsix TK P® u  MHBIMM 3aKOHOJATENLHBEIMH H
NO/3aKOHHBIMY aKTaMH, PEryJIUPYIOLIUMHE cepy Tpy/a.

Mepobt  noowpenua — oduUIMANBLHOE BBIPAXKEHHWE TPU3HAHUSA — 3aCIyT
PaboTHukoOB, OOGPOCOBECTHO HCIONHSIOMINUX TPYJOBbIE OOS3aHHOCTH: OOBSIBIEHHE
OnarojlapHoOCTH, BblJa4a I[PEMHH, HAarpaxkJIeHHe IIEHHBIM [10JapKOM, TTOYETHOM
rpaMoTol ¥ T.I. 3a 0coOble TPYAOBbIE 3acCiyrd nepej OOLIECTBOM M TOCYIapCTBOM
PaboTHHKH MOTYT OBITH IPEICTABICHBI K TOCYIAPCTBEHHBIM HArpaaM.

Mepot oucyunnunapuozo e3vickanusn — obhuIMANBEHOE BRIPAKEHHUE TOPHLIAHKS
JAUCLMIINIMHAPHOTO  MPOCTYIKA, TO €CThb HEHUCIIONHEHHS WM HEeHa JIeXKallero
ucronHeHus PabOTHHKOM 1O ero BHHE BO3JOXEHHBIX HA HEro TPYHOBBIX
00s3aHHOCTEH:  3aMeyaHHe, BBITOBOP, YBOJBHEHHME [0  COOTBETCTBYIONINM
OCHOBAHHSIM.

Hapywenue mpydosoi Oucuuniunst — co3HarelbHble WIA CydaiiHble
fieiicTBUA PaboTHHKA 110 HECOOIIOIEHUIO JIMCIMILTHHEL TPYIa WIH pexuMa pabodero
BpeMeHH. K TakoBBIM OTHOCSTCS: HEHCIONHEHHE TPeOOBaHWM OpraHW3allMOHHO-
pacropsAUTeNIbHBIX W HOPMATUBHBIX AKTOB, HEBBINOJHEHME IUIAHOBBIX paboT,
HapylIeHHe HUCIOJHUTEIBCKON JIMCIMIIIMHEL, ONO3/IaHusl K Havalxy pabouero aHs H
PaHHHU# yX0]1 ¢ pabOThI, HEBLIXO/bI Ha PabOTY, IPEXKICBPEMEHHBIN yX0/1 Ha 00€/IeHHBII
MIEPEPBIB U 3a/IePIKKa BO3BPAIIIEHHS], CAMOBOJIbHBIE OTIYYKH B pabovee BpeMs | T.II.

Hcnoanumensckan Oucyuniiuna — BHITIOTHEHHE pabOTHUKAMH TpeOOBaHMIA
NPaBOBLIX aKTOB Poccuiickoi Mesepanuu, TokanbHbIX HOpM PaGortojarens, a Takxke
[IPUKA30B, paCMOPsDKEHUH, yKa3aHWi, IOpYyYeHHH PyKOBOJACTBA TIO0 KOHKPETHBIM
BOIIPOCAM.

IIpozcyn — otcyrcTBHE Ha paboueM MecTe 63 YBOKHUTENbHBIX IPUYMH B TCUCHHE
BCEro pao4ero JHs, HE3aBHCHMO OT €ro HPOAOJIKUTEILHOCTH, a TAKKe B CiIydae
OTCYTCTBHS Ha paboueM MecTe Oe3 yBaKHTEIbHBIX IIPUUKMH Gosiee 4 (YeThipex) 4acoB
HOJPSAJ] B TeYeHHE pabovero Jius.

Hpamoit deticmeumenvusii yuepé umywecmey Pabomodamens — peanbHoe
YMCHBIICHHE HAJMYHOrO MMyIecTBa PaGoronarens WM yXyAlIEHHE COCTOSHHS

YKa3aHHOro MMyllecTBa (B TOM HHCJIE UMYINECTBA TPETbHUX IJIHUI, HAXOMSLIEIOCH ¥



Paboronarens, eciu PaGortonarens HeceT OTBETCTBEHHOCTEH 3a COXPAaHHOCTBH ITOrO
MMYIIECTBA), & TAKKe HeoOXomuMOoCTh juis PaGotoiaress mpou3BecT 3arparsl 00
M3JIMIIHAE BBINJIATBl Ha TNPUOOpETEeHME, BOCCTAHOBJIEHHE MMYLIECTBAa IHOO Ha
BO3MelleHue yiepoa, IpUUMHEHHOTO PabOTHHKOM TPeThbUM JIHIAM.

Pesicum pabouezo epemenu — (popma opranmsanyu paboyero BpeMeHH,
PETYIHpPYIOIIAs Hayaslo, OKOHYaHHe W OOIIyI0 MPOJOIKUTENEHOCTE pabodero mHS.
Ilpu stomM TpeGyercsi mosHas oTpaBoOTKa YCTAHOBJIEHHOTO 3aKOHOM CYMMapHOI'o
KOJIM4€eCTBA pabo4HX YacoB B TEUCHHE IPUHSATOTO yU4ETHOTO IIepHO/a (pabouero mHs,
Mecsla, rojfa). YCTaHOBIeHHe peskuMa pabodero BpeMeHH coleHcTByeT HauboJee
1enecoobpasHoil OpraHu3aliy TPY/Ia, OBBIIIEHHIO JUCIIHTITHHBL 1 P PEKTHBHOCTH.

Tpyoosoit dozosop — cornaumenne Mmexay PaGotomarenem u PaGorHukoM, B
COOTBETCTBHH C KOTOPBIM PaboTosatesns 00s3yeTcest pe1ocTaBHTh Paborauky pabory
o  oOyCIOBNEHHOM  TpynoBOHi  (YHKIMH, OGECIICUHUTH YCIOBHS  Tpyna,
[IpEAyCMOTPCHHBIC  TPYIOBBIM ~ 3aKOHOJATENBCTBOM W HWHBIMH  HOPMATHBHBIMH
TIPABOBBIMH  aKTaMH, COAEPXKALMMH HOPMbl TPYHZOBOIO [paBa, KOJUIEKTHBHBIM
AOTOBOPOM, ~ COIVIALICHMSAMH, JIOKAJIbHBIMH HOPMATHBHLEIMM AaKTaAMH M JaHHBIM
COIVIAIIEHHEM, CBOCBPEMEHHO M B IIONHOM pa3Mepe BBIILIAYMBaTh PaGoTHHKY
3apaboTHyI0 1iaty, a PaGoTHHK 06s3yeTcst JIMUHO BHITOJIHST ONPEJIETICHHYIO 3THM
COTIAIICHHEM TPYNOBYIO (yHKIMIO, cobmomars [IBTP, neiictByromme y JaHHOIO
paboronaress. CTopoHaMu TPy0BOTro Aorosopa siBnsoTes Paboronarens u PaboTHUK.

Tpyoosvie obszannocmu — oGs3arenbHBIA IS HCIIONHEHUS IepevyeHb
CIlyKeOHBIX JeHcTBuii PaGoTHMKA, HANpPABICHHBIX HA TOCTHXKEHHE OIIpeAeneHHOM
(yHKIMOHANBHON LeMu M 3aKperuIseMbIX B JOIKHOCTHOM UHCTPYKIUHU, TPYIOBOM

HA0ToBOpE, IPyTrux 0pFaHH3aHHOHHO-paCHOpHHHT€JIBHBIX JOKYMEHTax y‘-IpB}K,[[eHI/ISI.

2.NNOPSITIOK MPUEMA, IEPEBOJIA U1 YBOJIbHEHU S,
3AK/IIOYEHMSI ! TPEKPAILIEHUSI TPYTOBOI'O JOI'OBOPA
2.1.Pewenue o npueme Ha pa6oty B Vupexnenue NPUHUMAETCS [10CTIe OLIEHKH

PO(ECCHOHANBHBIX M IETOBBIX KAYECTB KAH IHIATA.

2.2.VTBepxk/JeHUs KaHaumara Ha paboty B VYupexueHue NpPOU3BOIUTCH Ha



OCHOBaHMH 3aKJIIOYEHHOTO TPYJOBOTO JOr0OBOpa.
2.3.1lpu 3aKIIO4EHHUM TPYAOBOrO J0roBopa PaGoTHHK 06s3aH IIPEJCTaBUTh
Paboronaremo cienyromnme 10KyMeHTEI:

2.3.1. macnopT WM HHOM JIOKyMEHT, y0CTOBEPSIOIINH JTHYHOCTD;

2.3.2. CBHZETENBCTBO O PErHCTPALMH 110 MECTY KHUTENECTBA (B TOM 4YHCIE,
BPEMEHHO1), €CIIH B I1ACTIOPTE HET [ITAMIa PErUCTPALNH;

2.3.3. TPyZIOBYIO KHHXKKY, 32 HCKJIIOYEHHEM CITy4aeB, KOTa TPYIOBOM JIOTOBOP
3aKymodaercss BrepBble MMM PaboTHMK moctymaer Ha paboTy Ha  ycHOBHSX
COBMECTUTEITBCTBA;

2.3.4. cTpaxoBoO€ CBHIETEIHCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTpaxoBaHHUs
(TIpH OTCYTCTBMM CTPaxoBOIo CBHeTeNbcTBA PaGOTHHK 0BS3aH 3aIIONHHTE aHKeTy
MpesyCMOTPeHHON (POPMEI 15t TIepeiaun cBeieHuit B [ leHCHOHHBII tdoun Poccun);

2.3.5. nepcoHaNbHBIN HICHTU(GUKAIMOHHBIH HOMED HaJIOIromIaTenbIuKa;

2.3.6. NOKYMEHTBI BOMHCKOIO yueTa - Uil BOEHHOOOS3aHHBIX W T,
TOJITICIKALIMX NPU3BIBY Ha BOCHHYIO CIyk0y;

2.3.7. noxymeHThl 06 00pa3oBaHWH, O KBAJIM(QUKAIMM WM HAJIHYUH
CHEIHAILHBIX 3HAHWK WM CHIENUABHON TOJTrOTOBKH (IIPH MOCTYIUICHHH Ha pabory,
TPeOyIOIIYIO ClIeLHANBHBIX 3HAHHI HIIH CIIelHabHO IIOJIFOTOBKH);

2.3.8. JNOKYMEHTBI O IOBBIIIEHHH KBaNM(DUKALMK, MPUCBOEHHH MOYETHBIX
3BAHMH, yYCHBIX CTeneHeil (IIPH HATHYUHU TAKOBBIX);

2.3.9. poro (2 . 3x4);

2.3.10. cBHIETEIBCTBO O GpaKe M CBH/IETENHLCTBA O POXKJICHUH JeTeit;

2.3.11. cipaBky ¢ mpezblayero Mecta paGoTsI 110 Gopme 2 HIDJI ¢ Hayana
TCKYLIEro rofia ¥ CrpaBKy O 3apabOTHOM IUIaTe M UHBIX BHIILIATAX, HA KOTOpbIe ObLTH
HA4HCIICHbI B3HOCHI HA 00513aTe/IbHOE COLUHANLHOE CTPAXOBAHKE.

IIpuem na paGoty Ge3 npemocTaBieHus JOKYMEHTOB, YKa3aHHBIX B ILI. 2.3.1.,
233,234,236, 23.7., 2.39. ne npousBoauTes. [IpenocraBnenne n0KyMeHTOB,
yKasaHHBIX B ILIl. 2.3.2., 2.3.5., 2.3.8., 2.3.10., 2.3.11. TpedyeTcs Ui MUHUMHU3ALHN
OMHMOOK INpM  yCTAaHOBIEHHH pa3Mepa  JOIKHOCTHOIO OKJIaja, MCUHCIEHHH

Hajoroobnaraemoit 6a3bl, HAYUCIICHHH TTOCOOUH MO HETPYA0CIIOCOOHOCTH, B IPYIUX



CllydasiX B MPOIECCe TPY/AOBBIX OTHOIICHUH.

2.4.1lpy 3aKkiaOueHUH TPYAOBOTO JOTOBOpA BIIEPBBIE TPYAOBas KHHIXKKA M
CTPaxOBO€  CBMJIETENILCTBO  TIOCY/A@PCTBEHHOTO  MEHCHOHHOTO  CTPAXOBaHUS
opopmisaiorcs Paboronarenem. B ciydae oTcyTcTBHS y JIMIA, HMOCTYMAMOMIETO Ha
paboty, TPYyAOBOH KHWXKH B CBSI3M C €€ YTPAaTOi, MOBPEXKIEHUEM WM I10 HHOMN
npuuuHe Paborojarens 0 NMUCHMEHHOMY 3asiBIEHHIO 3TOTO JIMNA (C yKa3zaHHUEM
MPUYHUHBI OTCYTCTBHMS TPYAOBOM KHMXKKH) O(QOPMIIIET HOBYIO TPYAOBYIO KHHIKKY 3a
cYer cpejcTB paboTHHKA.

2.5.Ilopsiok  06pabOTKM M 3aIUTHI IEPCOHANBHBIX JaHHBIX PaboTHHMKa
(bammnms, MMs, OTYECTBO, MECTO MPOXKWBAHMS, MACIIOPTHLIE JAHHBIE, CeMeiHOoe
nonoxxenue PaboTHuKa U MHBIe JaHHBIE), 4 TAKIKE NpaBa U 00s3aHHOCTH PaGoTHNKA 1
Pabotonarens B obnactu 06paGOTKH MEPCOHANIBHBIX JIAHHBIX yCTAHABIMBAIOTCS B
[Tonoxennn o 3amuTe NEPCOHANBHBIX JAHHBIX YUPEKICHHS, SBISIOLIEMCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM M YTBEP)K/IaeMbIM JTHPEKTOPOM.

2.6. Tpynosoii noroop ¢ PaborHukoM 3akiiodyaercss B NMHUCBMEHHOH (opMe,
cocrapiseTcss B 2 (AByX) OJK3eMIUIIpax, KaXKIbIH M3 KOTOPHIX IOAMKCHIBAETCS
cTopoHamu. TpymoBoit 1OroBop BCTyNaeT B CHIIy CO JHS IOAIHCAHHUS €ro 00euMH
CTOPOHAMH, €CJIH HHOE HEe YCTaHOBIEHO B TPyAOBOM jaoroBope. OIuH 3K3EMILISAP
TPpyHOBOro jporosopa nepenaercs Padornuxy. [lonyuenne PaGorHukom sk3emiuisipa
TPYAOBOI'O JOTOBOpA JAOJDKHO IOATBEPKAATHCS MOANMCHI0 PaboTHUKA Ha dK3eMIUIsIpe
TPYIOBOTO JIOrOBOpa, XpaHdiueMcs y Paboronaresns.

2.7.Tpynosoii morosop, He 0GOPMIICHHBIH B MUCHMEHHOM (opMe, CYMTAETCs
3aKJIOYEeHHBIM, ecid PaboTHUK (akTHUecKH mpHCTynui K pabore ¢ BeoMa WIIH 110
nopy4enuto Paboronarenst unu ero npezcrasutens. [Ipu GpakruaeckoM JOIyIIEHUH
Pabornuka k pabore PaGoronarens o0si3aH 0pOPMHTE ¢ HUM TPYIOBOH JOroBOp B
MHUCbMEHHOH (popme He mnosaHee 3 (Tpex) paboumx gHel co JHA (AKTHYECKOTO
nomymenus Paborauka k pabdore.

2.8.B TpymoBoM noroBope yKa3blBalOTCS YCJIOBHS B COOTBETCTBHH C
tpeboBanusamu TK P®. Venosust TpynoBoro 1oroBopa MoryT GbITh H3MEHEHbI TOJIBKO

Mo B3aMMHOMY cornaiieHuio Pabornuka wu PaGoromarens u  odopmisiorcs



IIOCPENICTBOM 3aKIIFOUEHHMs! JIOIOJIHHMTENBHOTO COIalleHusi, JIMOO OMOJIHEHHEM K
TPYZOBOMY JIOTOBODY.

2.9.1lpuem Ha paboTy ohOpMISETCS NPUKA30M 10 OCHOBHOMH JIEATEIHHOCTH.
[lpukas mnommuceiBaeT JUpeKkTop, MO0 JMUO, Ha KOTOPOE BO3JIOKEHBI €ro
obszarnocTy. [pukas o6wsaBisiercs PaGoTHuKy Mo pocnucsk B 3 (Tpex)IHeBHEIH CPOK.
Conepxanne mpukasa Paotomarenst AOKHO — COOTBETCTBOBATH  YCIOBHSM
3aKIIFOYEHHOrO TpyzaoBoro porosopa. Ilo TpebGosanumio PaGorHuka PabGoronarens
0o0si3aH BbIATH €My HajuleKallle 3aBEPEHHYIO KOTTHIO YKA3aHHOIO npHKasza. 3anuch B
TPYAOBYIO KHHXKKY paboTHHKa 0OpMIIsieTcsl Ha OCHOBAaHHH MPHKA3a O IIPUEMe.

2.10.Ilpn npueme nHa paGoty (0 HOAMMCAHMS TPYAOBOTO JOTOBOPA) HIIM IpH
nepesojie PaboTHuKa B yCTaHOBIEHHOM MOpsiIKe Ha Apyryio paboty PaGoronarens
obs3aH:

- o3HakoMuTh Pabornuka ¢ TIBTP u WHBIMM JOKaIbHBIMH HOPMATHBHBIMH H
OpraHU3allMOHHLIMK  aKTaMH, HEIOCPEACTBEHHO  CBS3aHHBIMH C  TPYAOBOM
NeSTeNbHOCTEIO PaboTHuka;

- O3HAKOMMTL C JIOJDKHOCTHOM MHCTpPyKLHEeH M mopy4aemoii pabGoToi,
YCIIOBUAMM M OMJIATOM TpPy/a, pa3bsCHUTE €ro MpaBa U 00A3aHHOCTH;

.~ IPOBECTH MHCTPYKTAXK 110 TEXHUKE GE3011aCHOCTH, MPOTHBOIIOKAPHOI OXpaHe,
NpaBUIaM OXpaHbl Tpyla W 00 00A3aHHOCTH 110 COXPAHEHHMIO CBEJCHHN,
COCTaB/SIIOIIMX ~ KOMMEPHYECKYI0 MM  ClIykeOHylo TaiiHy VYupexicHus U
OTBETCTBEHHOCTH 32 €€ pasIylalleHHe HIIM Tiepeady APYTuM JIHIAM.

Pabotuuk  noxTeepikIaeT  o3HaKOMIEHME ¢ BBIIICHEPEYHCICHHBIMH
AOKyMEHTAMM JIMYHOM IIOAIMCBIO B JIMCTAX O3HAKOMIIEHWS, a TMpPOBE/CHHE
MHCTPYKTXEH — B COOTBETCTBYIOLINX KYpPHAJIAX.

2.11.Ecin PabGotnuk He mpuctynun k paboTe B JeHb Hayaja paboTHl,
YCTaHOBIICHHBIH B COOTBETCTBHM C TPYAOBBIM JOroBopoM, To PaGotomarens umeer
[TpaBo aHHYIMPOBATH TPYAOBOH JOIOBOP B TOT e JIeHb. AHHYIHPOBAHHbIH TPYI0BO#
/IOTOBOp  CHUTACTCH HE3aKIIOYEHHBIM. AHHYJIMPOBAaHHE TPYLOBOTO JOrOBOpa HE
nuuiaer PaboTHuKa mpaBa Ha nolydyeHHe o6ecrnedeHus 110 66ﬁ3aTean0My

COIIHAJIBHOMY CTpaxoBaHHIO 1IPHA HAaCTYIIJIEHHUH CTPaxoBOI'0 cliy4das B IICpHO CO JTHA



3aKJIFOYCHHUS TPY0BOTO JOTOBOPA JI0 JHS €r0 aHHYJIMPOBAHHS.
2.12.Ilpu npueme Ha pabory PaGoruukam YupexneHnus: ycraHaBIHBaeTcs
HCIIBITATENBHBIA CPOK, KOTOPBIH He MOXET IpeBbIaTh 3 (Tpex) Mecsies, a Juls
OTJCNILHBIX KaTeropuii PabOTHHMKOB (IMpEKTOp W ero 3aMecTWTeNH, IaBHBIH
Oyxrantep u ero 3amecturenn) — 6 (eCTH) MecsLes.
2.13.HcnbITanye npu npueme Ha paGoTy He YCTaHABIMBAETCS JIJIS:

- OepeMeHHbIX JKEHIIMH M KEeHIIUH UMEIONUii neTeil B BO3pacTe 10 nojiytopa

HerT;
- JIAI, HE IOCTUTIIMX BO3pacTa BOCEMHA/IIATH JIeT;
ML, OKOHYHMBIIMX  HMEIOLIHE  TOCYJAPCTBEHHYIO  aKKpEIHTAIHIO
obpazoBarejibHbIe YUPEKICHHUS Ha4aJIbHOTO, CpeaHero H  BbICIIEro

npodeccuoHansHOro  06pa3oBaHust | BIIEPBBIC TOCTYMAKOIMX Ha pabory Mo
MOJIyYEHHOH CNeNHaNibHOCTH B TedeHHe | (OHOTO) Tojia €O JHS OKOHYAHHS
00pa3oBaTEIEHOIO YUPEKICHUS,

=71, NPUITIAIICHHBIX HA paboTy B MOpsJIKe MepeBosia oT Apyroro PaGotoxares
II0 cormacoBanuio Mexkay Paboronarensmus;

- JIAI 3aK/TIOHAIONIMX TPY/I0BBIE IOrOBOPEI Ha CPOK /10 2 (JIBYX) MeCSLEB;

- B MHBIX cliyvasX, rnpegycMmorpeHusix TK PO,

2.14.B TeueHHe HCHIBITATENBHOTO CPOKA Ha PaBoTHIKOB PacrpoCTpaHsIOTCs BCe
nonoxerust TK P® u uHbix HOpPMaTHBHBIX akTOB, comepikammx HOPMBI TPYIOBOIO
npaBa. B cpok HCOBITAHHS He  3aCYMTHIBAIOTCS NEPHOIBl  BpPEeMEHHOM
HETPYI0CIOCOOHOCTH M IpyTHe TepHoIbI, Korna PaGoTHuk (akTHUeCKH OTCYTCTBOBA
Ha pabore.

Eciu B epuont ucnbiranust pabotHuk npuser k BBIBO/LY, YTO TIPEJUIOJKEHHAS €My
paboTa He SIBIAETCs JUIS Hero TIOAXONSIIEH, TO OH HMeeT IIPaBO PACTOPIHYTh TPYHAOBOM
JIOTOBOP 1O COOCTBEHHOMY JKENAHMIO, MPEAYNPEAUB 06 3TOM paboronarens B
MACBMEHHOM (opMme 3a 3 (Tpu) 1Hs.

2.15.11py HeynOBIETBOPHTEILHOM pe3ynbTaTe UCIIBITAHUS, HEMTOCPEICTBEHHBIH
pykoBojuTens PabOTHHKA COBMECTHO C OTIE/IOM OpraHM3aIHOHHOTO, KaJIpoOBOTO

obecrieyeHus [moAroTraBlIHBaeT NIpEeayNpeKIACHUE O PAaCTOPXKEHHUH TPYIOBOIO A0ToBOpa



110 ocHoBaHmIo YacTu 1 crareu 71 TK P® u 3HAKOMHUT ¢ HUM 1oj pocnuch paboTHHKA
HE MO3/Hee, 4YeM 3a 3 (TPH) JIHA 10 OKOHYaHHsI CPOKa MCIIbITaHus. BeIxogHOe mocobue
HE BBIILIaYUBACTCH.

2.16.C yvuaMu, 3aHAMAIOIIMMH JIOJDKHOCTH HIJIM BBITOJHSIOIMMU paboTHI,
HEMOCPE/ICTBEHHO CBSI3aHHBIE ¢ 00CITY)KMBaHUEM ITH HCTIOJIB30BAHHEM BBEPEHHBIX UM
ACHEKHBIX CPENCTB, WM MaTepHATbHBIX LEHHOCTEH, WIM HHOIO MMYILECTBa,
3aKJII0YaeTCsl JOrOBOP MOTHONW MaTepHalbHON OTBETCTBEHHOCTH.

2.17.Ilepeson PaGorHuKOB Ha Ipyryro paboTy HOmycKaeTcss TONBKO € MX
[TUCBMEHHOTO COITIACHS, 33 HMCKIIOYEHHEM CllyyaeB, NPeIyCMOTPEHHBIX ab3aramu
BTOPBIM M TPETHHM HACTOSIIIETO MYHKTA.

He tpebyer cornacust PaGorHika nepemernenue ero Ha apyroe paGodee Mecto,
B JIpyroe CTpyKTypHOE MNOJpa3/ie/ieHHe, PaclolOKEHHOE B TOH e MECTHOCTH, eCIH
OTO HE BJICUET 3a CODOOI W3MEHEHHE OTpE/IeNeHHbIX CTOPOHAME YCIOBH TPYIOBOTO
JIOTOBOpa.  3ampernaeTcs IEpeBOAUTH W IlepeMeniaTh PaGoTHHKa Ha pabory,
NPOTHBONOKA3AHHYIO €MY I[10 COCTOSIHHIO 30POBbL.

2.18.Io cornaienuio CTOPOH, 3aKII04aEMOMY B IMCEMEHHO# hopMe, PaGoTHuK
MOXeT ObITh BDeMEHHO TepeBe/ieH Ha Apyryio paboTy Ha cpok jio 1 (oxHOro) roza, a B
Clydae, KOIrja TakOH TMEepeBOi OCYNIECTBISACTCS JUIS 3aMElleHUs BPEMEHHO
oTcyTeTByIomero PaborHuka, 3a KOTOPEIM B COOTBETCTBHMM C 3aKOHOM COXPAHSETCS
MecTo paboTsl, - 10 BEIXOJa 5Toro PaborHuka Ha pabory.

2.19.PaboTHuKa, HyXparoulerocss B TepeBoje Ha apyryio pabory B
COOTBETCTBHH C MEJIMIIMHCKUM 3aKJIIOYEHHEM, BBIIAHHOM B MOPSIJIKE, YCTAHOBIEHHOM
(hesiepabHBIMU 3aKOHAMHU M HHBIMHM HOPMATHBHBIME [PABOBBIMU aKTaMH POCCHITCKO#
®esiepanuu, ¢ ero MUCBMEHHOIO cornacus PaGoromarens o0s3aH [IEpEeBECTH Ha
APYTYI0 MMEIOIIYIOCS y Hero pabory, He INpPOTHBOIOKa3aHHY0 PaGoTHHMKY MO
COCTOSIHHIO 3I0POBBSL.

Eciu PaGoTHUK, Hy:XTal0I1iCs B COOTBETCTBUM ¢ MEAHIIMHCKHM 3aKIIOYCHHEM
BO BPEMEHHOM II€pEBOJIE HA APYryio pabory Ha cpok a0 4 (4YeThIpex) MecsieB,
OTKa3blBa€TCs OT IepeBola JMOO cooTBeTCTByIOmas paboTa y 'Pa60T0,uaTer1

OTCYTCTBYeT, TO Paboronarens o0s3aH Ha Bech yKa3aHHBIH B MEIMIMHCKOM



SAKIOUCHIH CPOK OTCTPaHUTh PaboTHuKa 0T paboThl ¢ coxpaHeHHeM MecTa paGoTsI
(momkHocTr). OtcTpanenue odopmisiercs [IPUKA30M IO OCHOBHOM JesiTeIbHOCTU. B
NepHOZ OTCTpaHeHus 3apabotHas mata PaGoTHHKY He HauHMCIseTCs.

Eciu PaGoTHHK, Hy»1alomuiicsi B COOTBETCTBHH C MEIUITUHCKUM 3aKJTFOUYEHUEM
BO BpEMCHHOM NepeBoze Ha Ipyryro paboTty Ha cpok Gonee 4 (4eThIpex) MecsieB Hin
HOCTOSHHO, OTKa3bIBAETCA OT IepeBosa, To Paboronarens pacropraer ¢ PaGoTHukoM
TPYAOBOM JIOTOBOp 10 IyHKTY 8 wactu 1 crarteu 77 Tpynosoro Koupekca PD u
BbIIIaYMBaeT PaboOTHHKY BbIXOgHOE rocobue B pasMmepe 2-X HeJeNbHOIO CpeHEero
3apaborka.

2.20.B ciyuae, xorma 1o NpHYAHAM, CBSI3aHHBIM C UW3MEHEHUEM
OPTaHU3AIMOHHEIX YCIIOBUH TPy/a (CTPYKTYPHON PeOpraHu3alliy, APy rHe [IPUYUHEL),
OMPE/IC/ICHHBIE CTOPOHAMM YCJIOBHS TPYZIOBOTO JOTOBOPA HE MOTYT ObITh COXPaHEeHBHI,
AOIYCKAeTCs HMX H3MEHEHHE [0 WHMIMaTHBe PaGoTomarens, 3a HCKIIOUCHHEM
U3MEHEHUS TPY10BOH pyHkuuu PaboTHuka.

2.21.TpynoBoii 10roBop Moxer GbITH pacTopruyT B J000e BpeMsi Ha OOIIMX
OCHOBaHMSIX, nIpeaycMoTpeHHbIX TK PO,

2.22.PabOTHMK MMeeT [paBo pacTOPrHyTh TPYLOBOH JIOTOBOP, MPeAYNPeauB 00
oToM Paboronarens B muceMennoit hopme He mo3nnee, uem 3a 2 (1Be) Hemenu.

2.23 Jlo ucrevenus cpoka NPENyNpeKACHHS 00 yBOILHEHHH PabOTHUK MMEeT
[IPaBo B J0OOE BpeMsi 0TO3BATH CBOE 3afBICHHE, HO TOJBKO B IHUCHMEHHOM (hopme.
VBonbHenne PaboTHuka He TIPOM3BOUTCS, €CITM HA €r0 MECTO He NpHITIAlleH B
MHCEMEHHO# (popMe 1pyroii paboTHHK, koropoMy B cooTBeTcTBUH ¢ TK PD He Mmoxker
OBITh OTKA3aHO B 3aKIIOYECHHH TPYIOBOTO JIOroBopa.

2.24.]lueM  mpekpalieHMs  TPYHOBOIO aorosopa PabGoTHuka cuuTaercs
MOCACAHN IeHb PaboThl, 32 HCKIIIOYEHHEM CIy4aes, Kora paboTHUK (akTHUeCKH He
paboTai, HO 3a HUM B COOTBETCTBHM ¢ Tpynoseim Kozpexcom coxpansimocs mecto
paboThl (JIOMKHOCTL), a B cilydae npenocraBieHnss PaboTHHKY HeHCoab30BaHHOIO
OTHYCKa C MOCIeNYIOIMM YBOJIBHEHUEM JHEM YBOJIBHEHMS CUMTAETCH TOCIeIHHI

JIeHb OTITYCKa.

2.25.PactopxeHue TPYIOBOTO JioroBopa 1o HHMIKATHBE PabGortomaress



POU3BOAUTCA B cOOTBETCTBHU ¢ TK P®D.

2.26.CpouHblii TPyIOBOH JOTOBOpP pPacTopraeTcsi ¢ MCTEYEHHEM CPOKA ero
JeCTBHUSL.

2.27. TpynoBoii 10roBop, 3aK/IIOYEHHbIN HA BPEMsI BLIITOIHEHHSI OIIpEEIICHHOM
paboThl, pacTOpraeTcs Mo 3aBepLUIEHHH 3TOM PaGOThL.

2.28.Tpy/1oBoii 1OTOBOp, 3aKITIOYEHHBIH Ha BpeMsl UCIIOJIHEHUS 00s3aHHOCTEH
OTCYTCTBYIOIIEr0 PaboTHHKa, pactopraercs ¢ BEIXOJOM 3Toro PaGoTHuKa Ha pabory.

2.29 Ilpekparenue Tpy10BOTO I0roBopa o(opMIIseTcs IIPUKA30M I10 OCHOBHOM
ACATCIIEHOCTH, TA€ YKa3blBAacTCA INMPUYMHA IPEKPAIlEeHUs] TPYAOBOIO JOroBOpa B
TOYHOM COOTBETCTBUHM C JEHCTBYIOUIMM 3aKOHOMATENCTBOM M CO CCHUIKOH Ha
COOTBETCTBYIOLIYIO CTaThlO, YacTh CTaTbM, NYHKT cTarbd TK P® wium wmHOrO
(enepansroro 3axona. Ilpukasz nopmucbiBaeT JAUPEKTOp, MO0 JIMIO, HA KOTOPOE
BO3JIOXKEHBI €T0 0043aHHOCTH. PabOTHHK 3HAKOMUTCS ¢ TIPUKA30M T10Ji POCITHCS.

2.30.Vupexenue obecreyMBaeT XpaHEHHE M BelCHHE TPYIOBBIX KHHEK
Pabornukos, paboraromux Gonee 5 (nsatn) paGounx jHeii, B cilyyae ecnu pabora B
Yupexaenun ssnsercs s PaboTHHKa OCHOBHOM, B COOTBETCTBUH C JNEHCTBYIOIIHNM
TPYIOBBIM 3aKOHO/ATENbCTBOM Poccuiickoit Meneparym.

2.31.B nens yBonbHeHus Pabotonarens o6si3aH BbLIaTh PaGoTHUKY TpynoByIO
KHHXKKY M ITPOU3BECTH ¢ HUM pacyeT. 3aluch B TPYAOBYIO KHHKKY 00 OCHOBAHHH H O
TIPUMHHE yBOJIbHEHHUS IIPOU3BOAUTCS B COOTBETCTBHH C TIPHKA3OM.

2.32.B ciydae, ecnd B JieHb TNpeKpalleHHs TPYIOBOI'O JIOTOBOpPA BBIJAATH
TPYAOBYIO KHWKKY PaboTHuKy HeBO3MOXHO, TO B Teuenue 3 (Tpex) pabouux aHeiH
Pabornuka onoBemaroT 0 HeOBGXOAUMOCTH SIBUTHCH 3a TPYIOBOM KHUXKKOW THOO naTh
COTIACHE Ha OTIPABICHWE TPYAOBOM KHWXKKH 110 mnoure. CO JHS HanpapIeHUs
YKa3aHHOro ysejnomienuss Paboromarens 0cBoOOXIaeTcss OT OTBETCTBEHHOCTH 3a
3aJIEPXKKY BBIAYH TPYAOBOM KHUMKKH.

2.33.Ilpu yBonbHenuu PaGoTHHMK MO aKTy IpHEMKH-IIepe/ladyd BO3BpallaeT
nepenanHpie emy Pabortomarenem ciyxeOHble TOKYMEHTSI, TOBapHO-MaTepHaIbHbIE
HCHHOCTH, KIIOYH, II€4aTH M INTAMIIbl, YHNOCTOBEPEHHE, a TakXKe JOKYMEHTbI,

00pa3oBaBIIKeCs IPU UCHOMHEHHH PaboTHIKOM TPYAOBBIX 00sI3aHHOCTEH.



2.34.1lpu  odopmnennn PabGoTHHUKy 3arpanmacmopra 3a CueT CpPEICTB
Paboronarens, PaboTHHK 06si3aH 1pW  YBOJBHEHHH BO3MECTHTH TOHECEHHbIE

Paboroznarenem 3arparel, eciii CpoK AeHCTBHS 3arpaHNacropTa He HCTEK.

3.0CHOBHBIE ITPABA U OBSI3AHHOCTH PABOTHUKA

3.1.PabGoTHuk ©MeeT npaBo Ha:

- 3AKJIIOYCHHE, H3MEHEHHE W PACTOPIKEHHE TPYI0BOIO JI0OTOBOPA B MOPS/IKE H HA
YCIOBHAX, KOTOpbIe ycTaHoBIeHbI TK PD, nubiMu denepanbubiMu 3aK0HAMHY,

- TpeJoCTaBieHne eMy paboThl, 00yCITOBIEHHOM TPYIOBBIM 0TOBOPOM;

- pabodee MeCTO, COOTBETCTBYIOIIEE TOCYIAPCTBEHHBIM HOPMATHBHBIM
TpeOOBaHHAM OXPAHbl TPyAa M OCHAIIEHHOE BCEMH TEXHHYECKHMH ‘Cpe/ICTBaMHy,
HEOOXOIHUMBIMH [1JIsl BHITTOJTHEHHS TPYAOBOH (DYHKIIHH;

- TIOBBIIICHHE CBOCH KBaJM(pMKAIMU, NPoPeCcCHOHANBHBIN U JIOKHOCTHOM
pocr;

- CBOEBPEMEHHYIO M B IIOJIHOM oOBeMe BblIUIATy 3apabOTHON mIaTtel B
COOTBETCTBHH CO CBOCH KBalU(UKalMeH, CIOKHOCTBIO TpyHa, KOJIHYECTBOM W
Ka4eCTBOM BBINONHEHHOW paboThl, OMNpelenseMyl0 IITaTHBIM pACIHCAHUEM |
[TonoxenueM o0 MaTepuaIbHOM CTHMYIIMPOBAHHH PAGOTHUKOB,

- OT/IBIX, ODecreYMBaeMBbIii yCTaHOBICHHEM HOPMAJIBLHOM MPONOIKHTEIBHOCTH
paboyero BpeMeHH, MpeJOCTaBICHHEM 0GEIEHHOrO nepepeiBa, eXeHeeTbHBIX
BBIXOHBIX JIHCH, HEpabO4YMX INPa3THUYHBIX JHEH, OIIAYMBAEMEBIX EKETOIHBIX
OTITYCKOB;

- 3aLIUTY CBOMX TPYAOBBIX I1PaB.

3.2.PaboTHuk obs3aH:

- JI00OPOCOBECTHO BBITIONHSATL CBOM TPYIOBBIE OOSM3aHHOCTH, BO3JIOMKEHHBIE Ha
HEro  TPYIOBBIM  JIOTOBOPOM, JIOJDKHOCTHOM HHCTPYKUHEH, HOPMATUBHBIMH U
OpraHU3alMOHHO-PACIIOPSATUTE/IbHEIMH aKTAMH,

- Y4acTBOBaTk B MeponpusaTHsix Paborosmarens Mo yCTAHOBIGHUIO M OLIEHKE
CBOETO KBaJIM(UKALMOHHOTO YPOBHS, TOBBIIIATE MPOQEeCcCHOHATBHOE MacTepCTBO,

OBJIaZI€BaTh COBPEMEHHBIMH METOIaMH paGOTI:I;



- CBOEBPEMEHHO M J00pPOCOBECTHO BBINONHATEL TpPeGOBAHMS M yKazaHHs
HETIOCPEICTBEHHOTO PYKOBOJIATEIS;

- cobmonarh JIMCHMIUIMHY TpPyJa, PeXuM pabodero BpeMeHH, cobIonaTh
YCTaHOBJIEHHYIO ITPOAOIDKUTENEHOCTE pabouero BpeMenu, 3p(heKTHBHO UCIIONIB30BaTh
cBOE paboyee BpeMs ISl IIPOU3BOIUTENBHOTO TPY/Ia;

- cobmozars IIBTP u uHble nOKanbHble HOPMATHBHbIE M OPraHH3ALMOHHO-
pacriopsiguTensHble akTel Paborogares;

- HCIIONB30BaTh IpejfocraBieHHOe PaborojareneM HMMyIIECTBO TOIBKO JUIs
HUCIOJHCHUS TPY/IOBBIX OOSI3aHHOCTEH, MPeyCMOTPEHHBIX TPYIOBBLIM JOTOBOPOM H
JIOJBKHOCTHOH MHCTPYKIHEH, GepeskHO OTHOCHTBCS K umymliecTBy PaGortomarens (B
TOM HHCIC K MMYILIECTBY TPETBUX JIMI, Haxousiiemycss y PaGorozarens, eciu
PaGoronarens HeceT OTBETCTBEHHOCTD 3a COXPAHHOCTE 3TOTO UMYIIECTBA) U APYTHX
PaboTHNKOB, HECTH OTBETCTBEHHOCTB 3a €TI0 MOPYY, YTPATy MIIM UCTIONB30BAHHE HE 110
Ha3HAYEHHIO;

- coliepxkaTh pabodyee MECTO B YHCTOTE M HOPSIJIKE, HCIIOIb30BATh TEXHHYECKHE
CPeACTBa (B TOM HHCIE, OQUCHYIO KOMITBIOTEPHYIO TEXHHKY, OPITEXHHKY) CTPOTO B
COOTBETCTBHH C IIPABUIIAMH DKCILTYaTalllH, CJIEIUTh 32 HCIIPABHOCTHIO HCIIOIB3YEMBIX
TCXHHYCCKHX CPEICTB, B CIy4ae BBIABICHHUS UX HEHUCIPABHOCTH HE3aMEeIHTEIBHO
coO0IIaTh B YCTAHOBIEHHOM IOPSIKE HETIOCPEACTBEHHOMY PYKOBOIMTENO HIIU
JIPYTHM OTBETCTBEHHBIM JIMIIAM;

- colmogaTh  yCTaHOBIEHHBIH MOPANOK paGoTBl ¢ uHGoOpMarme wu
AOKYMCHTAMH, MaT€pUabHBIMU ¥ MHTEJJIEKTYaJbHBIMH LEHHOCTAMHU Y UpesKIeHns,
o0ecrneynBaTh UX COXPAHHOCTb;

- cobmronath TpeGoBaHMs 10 OXpaHe Tpyaa U 0GECleYeHHI0 6e30macHOCTH
Tpyra, CaHWTApHO-TMIMEHMYECKHE IMPaBWia, a TaKkKe I[paBWia  IOXKApHOI
Oe3omacHocTy;

- coOmozath ycraHoBlIenHble PaGotonarenem periiaMeHThl, HOPMbl W MpaBHIIa
IIOBE/ICHHS,

- NIPUHAMATE MEPBI K YCTPAHEHHIO NMPHYMH M YCIOBHI, BIEKYIIUX 3a COGOi

HapyUmICHUE — HOPMAaJbHOrO  pexHMa  paboThl, He3aMeIJIMTeNbHO  COOBIIATH



Pabotonaremo wmm HEMOCPEACTBEHHOMY PYKOBOIHTENIO O BO3HHKHOBEHHH CHUTyaL1H,
MPCACTABISIONIEH YIPO3y XM3HH M 370pPOBBIO JIOZIeH, COXPaHHOCTH MMYIeCTBa
Paboronarens (B Tom uncne MMYIICCTBA TPETHUX JIHLI, HAXO/SIEr0Cs y Paboronarens,
ecmu Pabotonarens HeceT oTBeTCTBEHHOCTS 34 COXPaHHOCTb ITOTO UMYIIECTBA);

- cobmonare npasuia M HOPMBI  JIeJIOBOM 3THUKH, DPa3BHBATh OTHOLICHHS
COTPYAHHYECTBA W B3aUMOIOMOIIH, BO3/ICPXKUBATECA OT NEHCTBHUH, MeEIIAONHX
ApYruM PaboTHHKAM BBIMOIHSATE UX TPYIOBBIE OOsI3aHHOCTH.

3.3.PaboTHHK  uMeeT uHBIe fipaBa M  HeceT WHble OOI3aHHOCTH,
TPEyCMOTPEHHBIE TPYJIOBBIM 3aKOHONATEILCTBOM PoCCHECKON Denepaltuu, MHBIMH
(belepalbHBIMU  3aKOHAMM,  JTOKAJBHBIMHA HOPMaTUBHBIMH U  OpPraHU3alHOHHO-
PACTIOPANUTENBEHBIMU aKTaMH Y upesKieHus.

3.4.01BeTCTBEHHOCTR PaGoruuka:

3.4.1.Paboruuk 06s3aH BO3MeCTHTE Paboronaremo npuunnennsrii eMy IIPSIMOM
JICHCTBUTETILHBIN yIIeps. Henonydennsie goxosm (YnyleHHast BBITOaa) B3ICKAHHIO ¢
paboTHHKA He HOIEKAT. [opsinok npusnevenus k MaTepHaibHONM OTBETCTBEHHOCTH
Paboruuka ocymecrensiercs B COOTBETCTBUM ¢ TpeboBanusamu TK PO.

3.4.2.PaboTHHK Hecer [IEPCOHAJIBHYIO OTBETCTBEHHOCTh 332 HEHCIIONHEHHE HITH
HCHAJlIeXKaIee MCIONHEHHEe BO3JIOXKCHHBIX Ha HEro TPYAOBBIX 00si3aHHOCTE}A,
3aﬂanﬁﬁ H TIOpYYeHWH, 3a HapylleHHe HOpM TpyAOBOro 3akoHoHaTesbcTBa PP u

JIOKaJIbHBIX HOpM Paboronaress.

4.0CHOBHBIE I1PABA 1 OBSI3AHHOCTH PABOTOIATEJISA

4.1.PaboTtomarens nmeer IpaBo:

- 3aKIIOYATh, USMEHSTh U PACTOPraTh TPYLOBHIE A0roBopel ¢ PaborHHKkamMu B
HOPA/IKE 1 HA yCIOBHSIX, ycTaHOBIeHHBIX TK P®, HubMu enepanbrbiMu 3aKoHAMH;

~ PACHpPeNeNaTh (YHKUHMOHAIILHEIE TPYIOBhIe O0sI3aHHOCTH, YCTAHABIMBATE
TIAHOBBIC 3a/laHKs, BBI/IABATE 00S3aTeNbHbIE JUIS HCIIONHEHHMS 3a[laHHsl U IOPYYEHUS;

- HoOmpATe PabOTHHKOB B cooTBETCTBHM ¢ lonoxennem o marepuansuom
CTUMYIIMPOBAHMU PabOTHUKOB;

- YCTaHaBIMBaThH [ICpCOHANIbHbIE HAN0ABKU B COOTBETCTBHM ¢ [looxkeHuem 0



MarepHaIbHOM CTUMYJIMPOBAHUN PabOTHHUKOB ;

- TpeboBath OT PaGOTHHKOB HCIOJIHEHHMS MMM TPYIOBBIX OOS3aHHOCTEH W
OepexHOTO OTHOWIEHHs K uMyliecTBy PaGoromarens (B TOM 4mcie K UMYLIECTBY
TPeTbUX ML, Haxomsuemycs y PabGoromarens, ecaum PabGoromarens Hecer
OTBETCTBCHHOCTL 3a COXPAHHOCTH 3TON0 MMYINECTBA) M JPYyrux PaboTHHKOB,
cobmozenus [IpaBuy BHyTPEHHErO TPYI0BOTO Pacopsika, IlpaBui oxpansl Tpyna u
TOKAPHO# Oe3011aCHOCTH, APYTHX JIOKAILHBIX HOPM YupekieHus, YTBEPXKAAEMBIX
Paboronarenem;

- HaMpaBJIsATh B CIIyKeOHbIe KOMaHAUPOBKY;

- IPOBOJIUTE CITy)eOHbIE NPOBEPKH B OTHOIIEHUH PaBoTHHKOB;

-npuBiekarh  PaGOTHMKOB K MaTepuaibHOM M JUCIUIUIMHAPHOM
OTBETCTBCHHOCTH B mopsjke, ycraHosieHHoM TK P®, wubiMu denepansHbMu
3aKOHAMM;

- COCTaBIATH M YTBEPXKIarh IpadMK OTIYCKOB, NPUHUMATh JIOKAIbHbIE
PEeTIIaMEHTHPYIOIIHE U HOPMATHBHBIE AKTHI;

- HpCIOCTaBIATh WHBIC IpaBa, YCTAHOBIEHHBIC JEHCTBYIOIIHM TPY/IOBEIM
3aKOHOZATENbCTBOM P®D, JIOKANLHBIMI HOPMATUBHBIMHA aKTaMH Y UpeskIeHuS.

‘4.2 PaGoronarens 0653aH:

- obecneynBarhb (pyHKIIHOHMpOBaHKE Vupexnaenuss ¢ cobmonenuem
JEHCTBYIOLIETO 3aKOHOATEIECTBA O TPY/IE;

- npepocranath  PaGorHukam  paGoTy, 0OyCIOBIEHHYIO —TPYIOBBIMH
JIOTOBOpaMHU;

- obecrieuuBarh HajIeKALIME yCIOBUS TP/, GE30MaCHOCTS TPYZa ¥ yCIIOBHS,
OTBEYAIOLIHE TPEOOBAHMAM OXPAHBI ¥ THTHEHbI TPY/A;

- OPraHM30BEIBATH U BBIIENATE PaboTHHKaM paboune MecTa, COOTBETCTBYIOMIHE
ACHCTBYIOLINM CTAaHAAPTaM OPraHU3aIMH U 6e30MacHOCTH Tpyna;

- HPEIOCTABISTE BOSMOKHOCTh T10Jb30BAHUSI COBPEMEHHBIMU TeXHHYECKUMH
CPE/ICTBAMH, HEOOXOAWMBIMHU Juisi 3(G(EKTUBHOTO HCIONHEHHs PaGOTHHKAME KX
TPYIOBBIX 00si3aHHOCTEH, obecreynBats PaGoTHHKOB HEOGXOTHMBIMHU PacXoIHBIMH

MarepHaiaMu;



- olecrieynBarh JOCTYN K HEOOXOAMMBIM HH(BOPMAIHOHHBIM pecypcam,
npeocTaBiaTh PabotHukam JocTyn K JIOKyMeHTauuu YupekIeHus, HeoOX0MuMOi
JUTs BBIITOJIHEHHSI KMHM JIOJDKHOCTHBIX 00sI3aHHOCTEIH;

- BblIUIAYMBATH  TNpHuHTarollyiocs PaGoTHukam 3apaborHyio miary B
YCTaHOBIIEHHOM TMOPSIJIKE;

- C CyMMbI 3apabOTHOH IUIaThI, NMpHYHTAIOIIEHCS PaGoruuky, ucumcisars,
YACPXKHMBATH W IIEPEYUCTISTH (YIIAYMBaTh) HAJOTH B IOPSKE, TPEIYCMOTPEHHOM
JEHCTBYIOLIMM 3aKOHOAATENBCTBOM Poccuiickoii Deneparyu;

- KOMIICHCHPOBATh pACXO/bl, IPOU3BEJeHHbIE PabOTHHKAMM B CBS3M C
UCTIONHEHUEM  JIOJDKHOCTHBIX 00s3aHHOCTeH (B TOM 4uciie, KOMAHIHPOBOYHBIE
Pacxo/ibl) B pasMepe M B NOPSI/IKE, TIPELyCMOTPEHHOM TPYIOBBIM 3aKOHONATEIbCTBOM
Poccuiickoii  Mesiepanyu, JIOKanbHBIMH ~ HOPMATHBHBIMH M OpraHu3alMoOHHO-
PaclopsAIHTEIBHBIME aKTaMU Y YpeX/ICHHUS, a TAKKe IPEAOCTABISTL MHbIE FAPAHTHH
H KOMIICHCAIIMH, TIPEJTyCMOTPEHHBIE TPY/IOBBIM 3aKOHOIATETLCTBOM Pd;

- BO3MELIaTh Bpel, NpUIHHEHHbIH PaboTHHKAM B CBA3H ¢ MCIIONHEHHEM HMH
TPYAOBBIX 00A3aHHOCTEH, @ TAKKe KOMIICHCHPOBAaTh MOPAJIbHBIH BPE/ B NOpsiJIKe U Ha
YCJIOBUSIX, KOTOpBI€ YCTAHOBJIEHBI TPYAOBBIM 3aKOHOJATEILCTBOM PoccHiickoil
(De):[ean,HH;

- o0ecneunBaTh NMOBBIICHNE KBATH(DHKAIMH PaGOTHHUKOB, COBEpIICHCTBOBATH
CHCTEMY IOBbILICHHUS KBAIM(pUKAIUK U 00yUYeHHUs KaJpoB;

- BECTH y4eT pabodero BpeMeHH PaboTHHKOB;

- UCHONHATh MHbIe 0053aHHOCTH, NpexycMorpennbie TK P®, denepanbusivu
3aKOHaMH M HMHBIMH HOPMATHBHBIMH IIDABOBBIMH aKTaMH, COJEPXKALIMMU HOPMBI
TPYAOBOTO IIpaBa, COIIALICHUAMU U TPYAOBBIMH JOTOBOPAMH.

4.3.PaboTonaTens HeceT MarepMaTbHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C

TpebOBaHUAMU TPYJOBOTO 3aKOHOAATELCTBA Poccuifckoil Deneparuu.

S.OILUIATA TPYJIA
5.1.3apabornas niara PaGotHukaM ycraHaBmMBaeTcs TPYIOBBIMH JIOTOBOPAMH

B COOTBETCTBUU C ICHCTBYIOIIEH B YUpeKIeHUH CHCTEMOM OILIAThI TpyZaa.



5.2.Ilpu Beimnare 3apaGorHoil nmiuatel PaGoromarens o6s3aH B MUCHMEHHOIN
Gopme m3Bemarh Kaxaoro PaGoTHHKA O COCTABHBIX YaCTIX 3apabOTHON TUIATEI,
MPUYUTAIOIEHCS €My 3a COOTBETCTBYIOIIMI IEPHOZ, pa3Mepax M OCHOBAHMSIX
NPOM3BE/ICHHBIX YICpPIKaHUH, a Takke 00 OOINel AeHeKHOHW cyMMe, MOIexariei
BBITLIATE.

5.3.0opMa pacueTHOro JIMCTKAa yTBepskjaaercs PaGorojareneM. PaGoTHHK
00s3aH B JHM BBILIATHl 3apabOTHON IUIATHI SBUTHCS 3a pacyeTHbIM JIMCTKOM B
[IoApaseieHHe, OCYIIECTBIIAIONIee pacyeT 3apaboTHOM IUIaThl B YUpexKIeHNH.

5.5.3apabornas mrara BelTaumBaercs PaGoronarenem jBa pasa B MecsI| B
CIICIYIOIINE JIHH:

- 10 uncra kaen1apHOTo Mecsiiia — pacyer 3a UCTEeKIIHii MeCSIL;

- 25 yMcria KaleHJapHOTo Mecsia — aBaHC 34 TEKYLLIHUH MeCHIl.

Ilpu coBnaseHHn AHs BBIMJIATBI C BHIXOMHBIM MU Hepabo4YrM Ipa3HHYHBIM
JIHEM BBITLIATa 3apabOTHOM M1aThI IPOM3BOMTCS HAKAHYHE STOTO J(HS.

5.6.Bbinnara 3apaGoTHON maThl OCyIECTBASETCS B Oe3HATHYHOMN dbopme,
IIyTeM [EpEIUCIeHNs 3apabOTHOM TIaThl Ha GaHKOBCKMI cueT PaGOTHMKA, OTKPBITHIN
PaGotoziareniem Ha ocHOBaHuM 10roBOpa GaHKOBCKOrO cyeTa, TIPEy CMaTpPHBAOIIIETO
COBEpIICHHE OMNEPALUH C HCTIONb30BAHAEM DACYETHBIX KapT (KAPTOYHBIH cyer).
O6s13aHHOCTE 110 OQOPMIIEHHIO PACUCTHON MIACTHKOBOI kapTel PaborHuKam
BO3naraercsi Ha caMmux PaGoTHHKOB.

6.PAGOYEE BPEMSI U BPEMS OT/ABIXA

6.1. B cooTBercTBMHM ¢ HEHCTBYIOIMM 3aKOHOJATENLCTBOM PoccHiickoit
Desepatmn 11 PaGoTHUKOB YUpesKIeHHs YCTaHABINBACTCS IeCTHIHEBHAS paboyast
HEJACIA  NPOMOJUKHTENBHOCTBIO  40-4acoB ¢ JABYMS BBIXOAHBEIMH JHAMH —
cybbora,Bockpecense.

6.2.Hayano paboyero aus — ¢ 08:00;

IlepephIB 17151 OTABIXA M IpHEMa MTHIIH NPOAOJDKHTENBHOCTHIO 1 yac — ¢ 13:00
1o 14:00;

Oxonvanue paGouero qus — B 17:15; B maTHULY — B 16:00.

6.3.Pabora B BEIXOJIHbIE M Hepaboune NIpa3JIHUYHbIE THU JIOITYCKAETCS TOJIBKO C



UCBMEHHOrO  cornmacus ~ PaboTHMKOB — JUIS  BBINOJHEHHMs — 3apaHee
HETIPE/IBUJIEHHBIX Pa0OT, OT CPOYHOIO BBIMOJIHEHUS KOTOPBIX 3ABHCHUT HOpMaJibHasi
pabora Yupesxxaenus B janbneiimeM. [Tpusinedenue PaboTHUKOB K paboTe B BRIXOHBIE
M HepaboUHre NPasIHUIHbIEC THH OQOPMIISETCS MPHKA30M [0 OCHOBHOM JIeSTeIbHOCTH.

Omnutata paboTe! B BBIXOAHOM 1 HepabOoYHii Tpa3AHUYHBIH 1eHb OCYILECTBIISAETCS
B JIBOMHOM pa3smepe CpeHero JAHEBHOTo 3apaborka. [0 keaaHHio Pabornuka, emy
MOKeET OBITh TIPENIOCTaBNICH JAPYTOH eHb OTbIXA, NIPH 3TOM, paboTa B BBIXOJAHOH U
HepabouyMil TpasiHUYHBIN JIeHb OIUTauMBaeTCs B pasMepe CpeaHero JHEBHOIo
3apaboTka, a IeHb OT/IbIXa NPeIOCTaBIseTcs 6e3 omnarel( c1.153 TK P®D)

6.4.B ciyuae HeOOXOAMMOCTH NpPHMEHEHHS HHOIO rpaduka paboThl IS
YupexIeHHs B LENIOM, OH YCTAHABIMBACTCS NPHKA30M JUPEKTOpA.

6.5. Jlns otaensHeIx PabGorHuKOB YupexieHusi MOXET YCTaHABIUBATHCS
OCOOBI pexMM Havalla ¥ OKOHYaHHs paboyero jus, MPOJIOJKUTENIBHOCTH pabovero
BPEMEHH 10 JTHYHOMY 3asiBlIeHHIO PaboTHMKa M ¢ paspelueHus HemocpeCTBEHHOIO
pyxoBonutens. M3smeHenne peskuma paGoThl M yCTaHOBJIEHHE 0COBOTO rpacduka
O(OpMIISIETCS IPUKA30M MPEKTOPA U JOMIONHUTENEHBIM COMTALIEHHEM K TPYAOBOMY
norosopy ¢ PaboraHukom.

6.6 Cropox paboraeT cornacHo cMeHHOTO rpaduka, KOTOPBIN MPeI0CTaBIISETCSI
CKEMECATHO Ha CENYIOIMI M 32 0TPabOTaHHBI MeCSIl B KaApOBYIO ciryx0y. 1lpu
CAQIC CMCHBI IPYTOMY CTOPOXY, IIPOH3BOAMTCS IIPHEM-TIEpEada CMEHBI ¢ 0OXOI0M
BCEH TEPPUTOpUHM, KaOMHETOB W CKIAJ0B HA HAIMYME IeJOCTHOCTH U COXPaHHOCTH
HMyIecTsa npeapusTus. IlonHele BHIMIATE CTHMYIHPYIOIIErO XapakTepa CTOPOXKY
BBIILIAYUBAIOTCS IIPU BBIIIOJIHEHHH CIEAYIOIIMX Ka9eCTBEHHBIX MOKA3aTeel:

-ybopka npunerarommeii TeppuTOpHH OT Mycopa H cHera

- BLICOKOE Ka4€CTBO O OXpaHe TPY/a;

- obecrieyeHne COXPAHHOCTH MMYIIECTBA;

- ONICPAaTHBHOE W KAYECTBEHHOE YCTPAHEHNUE aBAPHUIHHBIX CHTYALIHIL;

“BBINOJIHEHHE PA30BLIX PabOT, MOPYyYEHHH OT PYKOBOLHUTENS, CBI3AHHBIX CO
ciyebHOH HeobxomMMoCTEIO. B 1HH, Koria no OCHOBHOMY MecTy paGoTsl PaGoTHuKk

CBOGOJIGH OT HMCIIOJIHEHUSA TPYAOBBIX OGSIB&HHOCTGFI, OH MOXET pa60TaTb Imo



COBMECTHTENLCTBY IOJIHbIA pabouuii JeHb. B Tedenue yderHoro mepuopa (Mecsr)
IPOJIOJIKHTEIBHOCTE pabovero BpeMeHH 11U paboTe 110 COBMECTUTETECTBY HEe MOMKET
MPEBBIIIATH I10JIOBMHBI MECSYHOM HOPMBI pabouyero BpeMeHH (HOPMBI pabodero
BPEMEHH 3a JIPYTrOH pacyeTHBIH ITePUO), yCTaHOBIEHHOM /11si PaboTHuHKA.

6.7.B pabouee Bpems PaboTHHKH 00s13aHbl HAXOAUThCS Ha pabounx mMecrax. O
mobOM OTCYTCTBMM Ha paboueM MecTe 6e3 IpeBAPHTETHHOTO YBEOMIIEHUS,
Paboruuk 06s13aH cOOBIIHTE CBOEMY HENOCPEICTBEHHOMY PYKOBOZUTEINIO B TeYeHHe |
(onHOTO) Yaca.

6.8.Paborosatens opranmsyer yder akTHuecKH OTpaGOTAHHOTO paboyero
BPEMEHH, SIBKU Ha paboTy M yXoJ ¢ MecTa paboThl.

OO0A3aHHOCTh KOHTPOJISI CBOEBPEMEHHOTO Hayaja M OKOHYAHHS paboTel u
NPaBUIIBHOTO HCIOIb30BaHUs pabodyero Bpemenu PabOTHHKAMH B TeueHHE BCETO
pabouero  nHs BO3jlaracTcss ~ Ha  HENOCPE/ACTBEHHBIX  PYKOBOIHUTEJEH.
Henocpencrennsiit  pykoBogutens PaGoTHMKa HeceT OTBETCTBEHHOCTb 3a
CBOCBPEMEHHOEC TIPE/ICTABICHUE YNOIHOMOYEHHOMY Ha BelIcHHe Tabens ydeTa
pabouero BpeMeHu JIHILY CBEEHUH O HesBKAX, OMO3NAHMUSAX, BPEMEHH CBEPXYPOYHBIX
paboT 1 MHBIX OTKJIOHEHHSIX YCTAHOBJICHHOTO PeKHMAa pabodero BpeMeHu PaborHukoB
CTPYKTYPHOIO MOJpa3/IeIeHuS.

6.9.Y4er pabouero BpemeHu BemerTcs B Tabensx ydera paboyero BpeMeHH.
OrBercTBeHHOCTL 3a BefieHue Tabens ydyera paGowero BPEMEHM BO3JIaraeTcsi Ha
CHCHHATBEHO YIIOTHOMOYEHHOe Jinio. [lpe/craBnenue 3amnonHeHHoro tabens ydera
pabouero BpeMeHH yIIOIHOMOYEHHBIM JIHIIOM OCYIIECTBIAETCS B OTAC Oyxranrepun
15 uucna Texyuiero Mecsua 3a nepByio nonoBuHy Mecsina ¥ 30 4ucima TeKyIero
Mecsla 3a BeCh 0T4eTHBIH Mecsill. [lopsok Benenns TaGens yuera paGouero Bpemenu
YCTaHABIMBACTCS MHCTPYKIIUEH U yTBEPIKIACTCS JUPEKTOPOM.

6.10.HakanyHne npasqHHYHBIX [HEH TPOXOIKHTENHHOCTD pabouero BpeMeHH
Cokpanraercs Ha 1 (oauH) yac.

6.11.11pu coBMaeHnn BBIXOAHOTO 1O TPadUKY H Hepabovero npasgHUYHOrO
JIHEH BBIXOJHOH IeHb MEepPEeHOCHTCs Ha CIeIYIOIUM rocie npa3)1HHi1H0ro paboumii

AeHb. Hanuuue B KajieH1apHOM Mecsiie HepabounX Mpa3/HUYHBIX JHEH He sSBIsgercs



OCHOBaHHEM JIJIsl CHMIKEH U 3apaboTHO# nmatel PaGoTHrkaM. B nemsix paunoHansHoro
MCTO/b30BaHMsA PabOTHMKAMM BBIXONHBIX M HepabOYMX [IPa3AHMYHBIX JIHEH
[IpaButensctBo Poccuiickoit ®enepariun BIIPABE MEPEHOCHUTH BBIXOJAHBIE JHHU Ha
JIpyrue JIHH.

6.12.HenopmupoBsauupIii  paGoumii  meHsb YCTAHABJIMBAETCS 10 pPEIICHUIO
JUPEKTOpa pabOTHUKaM, (YHKIHMOHATBHBIE H TPYIOBblE OOS3aHHOCTH KOTOPBIX
TPEOYIOT NIEPHOIMUECKOTO PHUBIIEUEHHS K paboTe CBEpX JIUMHUTA pPabovero BpeMeHH .

6.13.PabotHukam Yupesknenus npemocrasisores €)KEroJIHbIE OIUIaYuBaeMble
OTIYCKa € COXpaHCHHEM MecTa paboThl (JIOWKHOCTH) M CpeHero 3apaboTka
TPONOIDKUTENBHOCTRIO 28 (ABa/aTh BOCEMb) KaleHIAPHbIX [HS CONIACHO rpaduky
OTIyCKOB, HE MO3JHEE, YeM 3a JIBe HEJeNH JI0 HACTYIUIEHHsS KaJeHAAPHOIO Troja.
Hepaboune npaszguuunsie um, NPHXOAALIMECS Ha IIepHOJ OTIYCKa, B YHCIO
KaJIeHIapHBIX THEH OTITyCKa He BKIIKOYAIOTCS M HE OIIaYuBAIOTCS.

6.14.Ilpu npenocraBnerun JIMpeKTOpy ex)eroqHo onIaYMBaeMoro oTIycka 28
(J1BaJIIaTH BOCEMB) KaJICHApHBIX IHEH, yCTaHABIMBACTCS JTOMOJIHUTEIbHbBIH OTIIyCK 6
(L1ecTh) KaleHapHbIX JTHEH 3a HEHOPMHPYEMbI pabounii 1eHb.

6.15.Exxeronuenii  ommaunBaeMsIii OTIlyCK 32 IepBBIH 1o  paboThl
npenocrapiusiercss PaGoTHuky mo wucTeueHunm 6 (ect) MecsueB paboTel B
Yupexnenun. I[lo cormarmenuio CTOPOH OmIaYuBaeMblil OTnycK PaGoTHHKY Moxer
OBITh NPEeJIOCTABIEH U 10 UCTEYEHHS 1ISCTH MecsIeB paboThl B YupexkIeHHH.

6.16.I1o cormamenuio Mexny PaGoTHHKOM u  ero HETOCPEeCTBEHHBIM
PYKOBO/IHTEIIEM €)KETO/HBIH OIIAYMBAEMBIH OTITYCK MOXeT GbITh Pa3jieieH Ha YacTi.
[Ipu sTOM onHa w3 vacteii sToro OTITYCKa JI0JKHA OBITh He MeHee 14 (4eThIpHA/IIATH)
KaneHIapHbIX JIHeH. B cpok, ucuucnsemsbiii B KaJIeHIApHBIX HENEeNsIX HIIM JIHAX,
BKIIOYAIOTCs M Hepabo4ue BBIXOIHBIE JIHU 110 TpaduKy paGoThI.

6.17.0uepenHocTs  mpemocTaBieHus OTIYCKOB  (rpajuk  OTIyCKOB)
ycTaHaemuBaercs PaboromareneM ¢ yuetom nmponsBomcTBeHHOM HEeOoOXOUMOCTH |
noxenanuit PabotHukoB. 3a nBe Hexenu 10 Hauana OTITyCKa 110 rpa)uKy OTIIYCKOB,
PaGoronarens ysenomnser 06 stom PaborHuxka.

6.18./lonyckaercss mHepeHoc eKerogHoOro ormycka PabGornuka. Ilepenoc



JIOTTyCKaeTcs, Kak 1o uHuuuaruBe PabGotonmarens (oObekTHBHas OOCTAHOBKA B
AesITeNIbHOCTH), TaK ¥ 110 UHULHaTHBe PabGoTHHKA (TUYHbBIE 0OCTOATEILCTBA) U TOIBKO
Mo JHYHOMY 3asBjieHHI0 PaboTHHKa, IIpefocTaBIeHHOMY 3a JIBe HeJed J0 Havalia
MCIIPALIMBAEMOTO OTITYCKA.

6.19. PaboTHUKY, 110 €r0 MHCHMEHHOMY 3asIBIIEHHIO, MOYKET OBITH TIPE0CTaB/IeH
OTHYCK 0e3 coXpaHeHHs 3apabOTHOM IIaThl, IIPOAOJIKHTENBHOCTH KOTOPOTO
onpeelsieTcs 1o cornamnieHuto Mexy Paboraukom u Paboronarenem.

.6.20. Ilpu 8-4yacoBoii paGoueit cMmeHe 1 padore ¢ IIDBM pernamMeHTHPOBaHHbIE
[IepepPhIBEI YCTaHABIMBATH: - Ijist | Kareropuu pador - yepe3 2 yaca or Havasa paboueit
CMEHBI M Yepe3 2 Jaca 1ocie 06eIeHHOT0 IepepbiBa MPOI0IKUTENBHOCTEIO 15 MUHYT
Kax/[bIH; - 17st I kareropum pabot - yepes 2 yaca oT Hayasia pabodeil CMEHBI U yepes
1,5 - 2 yaca nocne 00eIeHHOTO TEpepbIBA MPOAOIKUTEILHOCTHIO 15 MHHYT KaXJIbIH
HJIH ITPOIOIKUTENIBHOCTRIO 10 MUHYT depe3 Kax bl yac pabotsl; - aus 111 kareropun
pabor - 4epes 1,5 - 2 yaca or Havana pabodeii cMmeHbl M uepes 1,5 - 2 yaca mocie
00C/eHHOrO  mepephiBa  IPOAOIDKUTENBHOCTEIO 20  MHMHYT — KaXIBIH N

NPOJIOIDKUTENEHOCTRIO 15 MUHYT Yepes Kakpbli yac paboThl.

7.TAPAHTUU U KOMITEHCAIIUHA

7.1.'apanTHn M KOMIIEHCALlMM MPENOCTaBIsAOTCH PaGoTHMKAM B TIOIHOM
coorBercTBUM ¢ TK P®, B TOM unce:

7.1.1. ipu npueme Ha paboOTY, ITepeBOJIE Ha IPYTYIO JOMKHOCTD, YBOIBHEHHH,

7.1.2. npm npenocTaBleHHH OTIYCKA;

7.1.3. Ipy¥ HanpaBNEHUH B CIIy)KeOHbIE KOMaHUPOBKH;

7.1.4. npu MCIIOIHEHHH TOCYIAPCTBEHHBIX MM OOIIECTBEHHBIX 00S3aHHOCTEI;

7.1.5. npu coBmeneHun paboThl ¢ 0OyueHHEM;

7.1.6. ipu pacTOpKeHHH TPYI0BOro aorosopa (mo ocHoBaHusM m.1 4.1 c1.81,
m2 4.1 cr8l, m8u.l cn77 m.1 4.1 ¢1.83, m2 4.1 ¢1.83, m.9 u.1 ¢1.77, .5 u.1 cT.83, m.7
4.1 ¢1.77, 4.3 c1.84, 4.3 c1.180 TK PD);

7.1.77. npw niepeBosie Ha IPYTYIO HIKEOTUTaYMBAEMYIO paboTy B COOTBETCTBHH c

MCHIUHCKUM 3aKITHOUYCHHUEM;



7.1.8. mpu BpeMEeHHOMN HETPYIO0CIOCOOHOCTH;

7.1.9. npu HecuyacTHOM cilyyae Ha NPOM3BOACTBE WM npogecCHOHATEHOM
3a00JeBaHnH;

7.1.10. mpu HanpaBIeHUH HA METHITHHCKHI 0CMOTp;

7.1.11. npyu HaNpaBJIeHWH Ha MOBBIIIEHHE KBATH(PUKALHH;

7.1.12. npu paboTe B BBIXOIHBIE HITH Hepaboune Mpa3HUYHbBIE THU;

7.1.13. npyrue rapaHTMH W KOMIICHCAIHH, IPEeTyCMOTPEHHBIE TPYIOBBIM
3aKOHOZaTeNbCTBOM Poccuiickoit Mepeparum.

7.2. T'apanTuy M KOMIIEHCALMH TIPEIOCTABIAIOTCH PaboTHHKAM IIPH HAJIMYHH
COOTBETCTBYIOIMX NOATBEPKIAIOIMX H HAJIEKAUM 00pa3oM 0o(OPMICHHBIX

JOKyMeHTOB. IIpefiocTaBienye rapaHThii 1 KoMIeHcarmii ohopmisieTcs IIPAKa30M.

8.IIOOUIPEHHUE 3A TPY]

8.1. 3a BICOKHIi MPOdeCcCHOHANN3M, MOBBIIIEHNE NIPOU3BOIUTENILHOCTH TPY/a,
JIOOPOCOBECTHOCTh M BBICOKOE KAuyeCTBO PabOTHI IPY  UCTIOTHEHUH TPYAOBBIX
00s13aHHOCTEH, IPOAOIDKHTENBHYIO 1 Oesynpeunyro pabory, ApyrHe yernexu B Tpyae K
PaborHukam YupexaeHus puMeHsIoTCcs crenyoLme Mepbl TOOLIPEHHI:

= 00BsIBIICHHE OnaromapHoCTH;

- Bbl/1a4a IEHEXHOI0 BO3HATPAKICHHS HIIH IPEMHUH;

- Harpax<IcH1e EHHbLIM IT0apKOM, II0YETHOH rPaMoTOii;

- IPE/ICTaBIIEHUE K 3BAHUAM

8.2.INoowmpenns oOGbABIAIOTCS MPUKA3OM AUPEeKTOpa, AOBOJSATCS 0 CBEJEHHUS

KOJUICKTHBA U 3aHOCATCS B TPY/IOBYIO KHHXKKY PaGoTHuKa.

9.0TBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJIOBOM AUCHUTILINHBI
9.1.3a HencrnonHeHHe MM HeHajIeKallee WCIIONHEHHe 110 BHHEe PaGoTHMKA
BOSJIOMNCHHBIX Ha HErO TPYAOBBIX OOS3aHHOCTEH, K HeMy MOI'YT GbITh NPHMEHEHbI
CIIeIYIOLUEe TUCLUITMHAPHEIE B3BICKAHHS :
- 3aMeYaHHme;

- BBITOBOD;



- YBOJIbHEHHE 110 COOTBETCTBYIOI[UM OCHOBAHHSIM.

9.2. Ilpx HaOKEHMH JMCIHUILIMHAPHOTO B3bICKAHUS JOJDKHBI  YYHMTHIBATELCS
TUKECTE  COBCPLICHHOIO TMPOCTYNKA M OOCTOATENBCTBA, NMPH KOTOPHIX OH GBI
COBEPIIIEH.

9.3. Ilpu HanoxkeHUM AMUCIMIIMHAPHBIX B3bICKaHUH PaboTonarens nmeer mpaso
TMIIATE PaboTHHKA TIPEMUH WM yMEHBINHUTE ee pasmep 1o pesysibTaraM paboTsl 3a
MECsill, B KOTOPOM ObLI COBEPIIEH JAUCLUILTHHAPHBIN IIPOCTYTOK.

9.4. B nepuop neiicrus AHCLHUIUTMHAPHOTO B3bICKaHUs K PaboTHHKy He MOIYT
OBITH NPUMEHEHBI MepbI [I0OIpeHus, ykazanHsle B 11. 8.1. [IBTP.

9.5.YBonbHeHHE B KayecTse AUCHIHMIUIMHAPHOTO B3BICKAHHSI MOXET ObITh
HIPUMCHCHO B ciielyomux ciyydasx (ct.81 mn.5,6,7,10,11 TK P®D):

9.5.1. HeonHoKparHoe Hencronuenue PaGoruukom 6e3 YBKHMTEIIbHbBIX TIPHYHH
TPYIOBBIX O0A3aHHOCTEH, €CIIH OH YiKe HMeeT JAUCHHIUIMHAPHOE B3bICKAHKE;

9.5.2. OnnokparHoe rpy6oe HapyiieHue PaboruukoM TpyaoBeIx obs3aHHOCTEi,
Kak To:

- COBepIIEHHE IPOryJia;

- TOsBIEHHE Ha paboTe B COCTOSHHH AJKOTOJIBHOIO, HapKOTHYECKOTO JIHGO
HHOIO TOKCHYECKOTO OIBAHEHHUS;

- pasrialieHue OXpaHsaeMoi 3aKOHOM TaiHbI;

- COBCPIICHHMS II0 MECTY pabOThbl XHIUEHHS 4Yy)OTO HMYyIIECTBa, pacTparsl,
COBEPUICHHUS  KOPPYNILHMOHHBIX  JIEHCTBHH, YMBIILIEHHOTO YHUUYTOXEHHUS  HIIH
NOBpekIeHHs MyecTBa PaGoroarens:

- HapylueHue TpeboBaHUH OXpaHbl TPy/a, €CITH 3TO MOBJEKIIO 33 COBOH TSHKKIe
TMOCJICACTBUSA HITH CO3/1aJI0 PEANbHYIO YIPO3y HACTYILICHHS TAKHX TIOCIIE/ICTBHIA;

9.5.3. CoBepliueHue BHHOBHBIX JeHCTBHIL Pabornukom, HemocpencrserHo
OOCITY)KHBAIOIIMM JIeHEKHBIE HITH TOBAapHBIE IICHHOCTH, €CIIH 3TH JEHCTBUS HAOT
OCHOBAaHHWE JUTSL yTPAThI IOBEPHs K HEMY CO CTOPOHEI Paboronarens;

9.5.4.Ilpencrasnenne PaGoTHHKOM Pabortonareno noanoxubix JIOKYMEHTOB
TIpH 3aKJTIOYEHHH TPYI0BOIO JIOTOBOPA; |

9.5.5. Hamecenne ymep6a PCIYTallAH  rOCYZapCTBEHHOTO  YupexieHus



HApyIICHUEM  CITYKEOHOH OTHKHM, HecoONIONeHHeM KOPPEKTHOCTH M IIPABHII
00LUECTBEHHOrO JTHKETa B OOpAIeHMH C IpakKIaHaMH M CO3JaHHe KOH(ITUKTHBIX
CHTYallui C y4acTHeM YUpPEK/IeHHs M KypUpylowero pabory YupexmeHus opraHa
UCTIOJIHUTETIbHOM TOCYITapCTBEHHOM BIIACTH;

9.5.6. B npyrux ciyuasix, ycranopienubix TK PD u unpIMH (henepaibHBIMH
3aKOHAMH.

9.6. Jlo mpuMeHeHMs NMCUMIUIMHAPHOTO B3bICKaHMs PaGoToiaTens IOKeH
3aTpeboBarh ot PaborHuka nuckMeHHOe 0ObsicHenHe. ECaM 1Mo MeTeuenuy 2 (nByX)
pabouux JHeil ykazanHoe o6bsicuenne PaGoTHrKOM He npeaocTasiieHo, uiikd PaboTHuk
OTKa3aJICs aTh [IMCbMEHHOE OObSICHEHHE, TO COCTABIAETCS COOTBETCTBYIOMIMIA KT,

9.7.01xa3 PabGortHuka OT naun OOBSICHEHHS He SBISETCS NPEensATCTBUEM JIJIS
MPUMEHEHHS TUCIUITTHHAPHOTO B3BICKAHMSI,

9.8.JlucuunnunapHoe B3bICKaHUe IPUMEHSIETCs He To3Hee | (onHOTO) Mecsia
CO JHs OOHapy>KeHHsl TpPOCTYIKA, HE CUMTas BPEMEHH GOIe3HHM PaborHuka,
npeObIBaHMs €ro B OTIIYCKe, a TakKe BpEMEeHH, HEOOXOIHMMOTO Ha y4eT MHEHHS
[IpeACTaBUTENLHOTO oprana PaboTHuKoB (ecim TakoBOi cosnan). JIMCHMMIMHAPHOE
B3bICKaHWE He MOXeT OBbITh NpUMeHEeHO mo3nHee 6 (LIECTH) MecsUeB co AHS
COBEPIICHUS IIPOCTYTIKA, & 110 pEe3y/ibTaTaM PEBU3MH WM NPOBEPKH (DMHAHCOBO-
XO3HCTBEHHOM JICATEILHOCTH, @ Tak)Ke ayJUTOPCKOi IIPOBEPKH — He mo3aHee 2 (JIByX)
JICT CO 1S €10 coBepuTenHs. B ykasannble CpoKH He BKITFOYAETCs BpeMsi IIPOH3BOJICTRA
0 YTOJIOBHOMY JI€Jy.

9.9.1lpukas 0 MUCHUIUIMHAPDHOM B3BICKAHHH IOIHCHIBACT JTUpeKTop, Tnbo
JTHIIO, Ha KOTOPOE BO3MOMKEHBI ero obsisannocTH. Ipukas o6bsBiustercs PaGoTHuKy mox
pocrHch B TedeHue 3 (Tpex) pabounx JHEH co JHs ero U3IaHus, He CUMTas BpEMEHH
orcyrcTBust Pabornuka Ha pabore. Ecim PaGoTHHK OTKa3biBaeTCsi 03HAKOMHTHCS C
YKa3aHHBIM TIPUKA30M II0l POCIHCH, TO COCTaBJSETCS COOTBETCTBYIOIUH akT 06
OTKa3e JAa4yy MOIIIKUCH HUITH OTKAa3€e B 03HAKOMJIEHHH.

9.10.3a kax b1l JUCUUIITHHAPHBIH MPOCTYIOK MOXET ObITh IPHMEHEHO TOIBKO
OJIHO TUCUHMITTMHAPHOE B3BICKAHHE.

9.11.Ecnu B Tevyenue roma co jus IIPUMEHEHHUS JIUCLIUIUIMHAPHOIO B3bICKAHHS



PaborHuk ne OyaeT HOABEPrHyT HOBOMY JMCUMILIMHAPHOMY B3BICKAHHIO, TO OH
CUHUTACTCS HE UMEIOIUM JUCLUIUTHHAPHOTO B3BLICKAHHS.

9.12.Paboronaresns 10 MCTeUEHHS Iojia €O JHS PUMEHEHHS IUCLMIIAHAPHOTO
B3bICKaHHs MMEET MPaBO CHATH ero ¢ PaboTHuka 1o coOCTBEHHOH MHHMIIMATHUBE, 110

npocsde camoro PaGoTHuka uim XoaaraiicTBy ero HermocpeICTBEHHOTO PyKOBOIMUTEII.

10.KOHOUIEHIUAJIBHOCTH

10.1.B nensx oxpans! konduaeHuHanbpHOM nHdopmanuu PaGotonarens o6s3an:

- 03HaKOMHUTH PaboTrHuKa 1oz pacnucky ¢ «Ilepeunem cBeeHMit, OTHOCSIIUXCS
K KOHQUAeHUMATLHOH HMHGOPMAIMK, M MHBIX CBENCHWH, HE MOIIEKALIUX
pasrnamennion (npuioxenne Ne 1 k ITBTP), obGnamatensiMup KOTOpOWH SIBISFOTCS
Paboronarens u Yupexjenue;

- O3HaKoMuTh PaboTHuMKa ¢ ycraHoBieHHbIM PaGoronareneM peKXHMOM
IPOXOXKJICHHUA  OKyMEHTallMd W OOMeHa JOKYyMEHTallHel, YCTAaHOBIEHHBIMH
YPOBHSMH JOCTYyIa K CIy’»K€OHBIM JIOKyMEHTaM H HH(OPMALUH B HHX, a TAKKe C
MEpamMH OTBETCTBEHHOCTH 3a pasriialienue KoH(QUAeHIHAIBHON HHpOPMALIUK;

- BKIIFOYaTh B TPYAOBBIE HOrOBOPhI ¢ PaboTHHKaMHU ycii0BHe O HepasMIalleH|uH
KOH(H/ICHUMANbHOH WH(OPMAIMH, B TOM YHCIE KOMMEPYECKOH, MepCOHANIBHBIX
JaHHBIX U JIPYTMX, CTABLIMX M3BECTHBIMH PabOTHHKY B mpoliecce UCIOIHEHHUS UM
TPYIOBBIX 00513aHHOCTEH.

10.2.B nensix HepasrmamreHust KOH(HIEHIHATbHON HHbOpMANuK PaGoTHUK
00s13aH:

- BBINIOJIHATE YCTaHOBNCHHBIH PaboTonareneM pexum jpoctyna K CiykeGHOI
uHpOpMaIIHHK;

- He pasmiamark HH(GOPMAlWIO, CTaBIITYI0 W3BECTHOH eMy B Ipolecce
HCIIOJIHEHHST  TPYIOBBIX ~ 00s3aHHOCTEH, oOONajareNssMM  KOTOPOH  SIBISIFOTCS
Paboronarens, nenoseie napraepsr PaGortonarensi, KypupyrOLMH MCIOTHATEBHEIH
OpraH TOCYy[AapCTBEHHOW BJIACTH, 3a MCKIIFOYEHHEM ClIy4aeB, KOrja OOS3aHHOCTH
TAaKOro pacKpBITHS yCTaHOBIICHA TPEOOBaHUSIMH 3aKOHA HITH CyIeOHBIM pelenyeM, 6e3

HX HHUCBMEHHOI'O COTIJIaCHs HE UCIIOJIB30BATH 3Ty I/IH(l)OpMaIII/I}O, B TOM HHCJIC B JIMYHBIX



LEeJIAX;

- He pasriaiars KOHQUAEHIMANbHYI0 HHPOPMAIMIO, 00JIafaTe s MK KOTOpPOM
ABIAIOTCS Paboronarens, KypupyrOmMil UCIIOMHHTENbHBIH OpraH rocCylapcTBEeHHOM
BJIACTH;

- BOSMECTHTh IPHYMHEHHBIH Paboronaremo yiuep6, ecinu PaboTHHK BUHOBEH B
pasriameHuy KOH(HICHIMATLHON HHPOPMAIHH, CTaBIIeH €My HU3BECTHOH B CBS3HM C
HCTIONIHEHHUEM UM TPYIAOBBIX 00S3aHHOCTEIH;

- niepenath PaboToaremo 1o akry npueMKH-nepenaqun IIpY NPEKpaICHUN HIIHA
PAaCTOpXKCHUHU TPYAOBOrO JIOTOBOpa HWMEIOIIHECS B TIOJB30BAHMM PaboTHHKA
MarepHanbHble  HOCHTENH  HMH(OPMALUH,  COjepsKaIlye KOH(HIEHIHAIILHYIO
HMHGbOPMALHIO.

10.3./Ins  3ammuTel  KOHpHIEHIHATBHOMN uHpopManuu Paborauk o6s3an
NpUMEHATh JIOOble Mepbl, HeoOXOquMble IS ee COXpPaHHOCTH H OOBIYHO
HCTIOJIB3yEMBIC JUISL 3AIIMTHI TAKOTO poja HHOOPMALUH B CYLIECTBYIOIEM AEIOBOM
000pOTe HITH YCTAHOBIEHHBIE 3aKOHOIATENLHO.

10.4.Pazrnamenue cBenenui, COCTABJISIIOIIMX BHIBl KOH(HACHIHATLHON
MHpOPMAIMK, HX HE3aKOHHOE WCIIONB30BAHKME, a TaKKe yTpara JOKYMEHTOB,
COepKalMX TaKyld HH(OpManuio, BlIe4eT 3a Cco00M OTBETCTBEHHOCTE B
COOTBETCTBHHM C JICHCTBYIOIUM 3aKOHOIATETBCTBOM, B TOM YHCJIE:

- IMCLUIITHHAPHYIO;

- MarepUalbHYIO;

- a[IMUHUACTPATUBHYIO;

- YIOJIOBHYIO.

11.MHBIE BOITPOCKI PET'YJIMPOBAHU S TPYAOBbLIX OTHOIEHUI
I1.1.  PaborHuk Bnpase mnpeacraBusTh NPEJUIOKEHHUST TI0  YIYYIIEHHIO
OpraHHu3allin  Tpyla M MO JAPYrdM BOIPOCAM, peryldpyeMbIM HACTOSIMMH
IIpaBuiamu. PaGoTHuk uMeer mpaso BbIpaXKaTh CBO€ MHEHHE O JIOMYIIEHHBIX, [0 ero

MHCHHIO, HapyUIeHUsX TPYOOBOIO 3aKOHOIATE/ILCTBA H HACTOALIHUX HpaBHJI



HETIOCPE/ICTBEHHOMY PYKOBOIMTEIIO U Jajiee 110 IOAYMHEHHOCTH. YKa3aHHOe MHEHHE
W TIPEVIOXKCHUS  TIPEICTABIAIOTCS B THCHMEHHOH (opme Ha HWMS JUpeKTOpa
Yupexaenus.

11.2.Pabotauku 06s3ans! Ha pabore:

- UMETbH OIIPATHBIN BHEIIHUNA BUJ,

- COOMIOAATB CTPOIO JIENTOBO# MM I0BCEIHEBHBII J1€10BOH CTHIIb OEKIbI,

- COOMIONaTh NpaBHIIa IMYHOM THIHEHE,

- COJICHCTBOBATh MOIEPKAHMIO MOPSIKA B CTYKEOHBIX M BCTIOMOTATE/IBHBIX

IIOMEIICHHUSIX.

11.3.I1epen rem, kak HOKUHYTH pabouee MECTO B KOHIIE pabouero nHs1, Paborauk
AOIDKEH  BBIKTIOYUTH ~ OCBEIEHHEe,  OPraHU3alMOHHYI0  TEXHHKY,  JpyrHe
JIEKTPONPUOOPBI ¥ 3aKPBITH OKHA U JIBEPH B OMELLEHHH.

11.4.PaGotankam 3anpeinaercs:

-~YHOCHTL C MecTa paboThl MMYIIECTBO, MPEIMEThl MM MATepUaIb, pabouyto
JOKYMEHTAlHIO ( Kak B OyMa)KHOM BapHaHTe Tak W Ha 3JIEKTPOHHBIX HOCHUTEJISX )
IpuHaIeKamne YdpexaeHuro, 0e3 MOJdyuyeHHs HA TO COOTBETCTBYIOIIETO
pasperieHus;

- KypUTh BHE CIICLIHAILHO OTBEACHHBIX Il 3TOTO MECTaXx:
- IPUHUMATH MUY Ha pabouux MecTax;
- BeCTH JutnTesibHbIe (Gosee 15 MUHYT) IMuHBIE TenedOHHBIE Pa3roBOpPHI, B TOM
HHCJIE C HCTIOTBb30BAHUEM CIIy)KeOHBIX Telle(OHOB;
- HCTIOJIb30BATh CITYeOHbIH aBTOTPAHCTIOPT B JIMYHBIX, HECIYKEOHBIX LETIAX;
- MPUHOCUTL C CODOI WM ynoTpeOIsTh ajKoroibHble HATHTKH, NPUXOJUTH Ha
PaboTy B COCTOSHMM aKOTOIBHOTO, HAPKOTHYECKOTO WM TOKCHYECKOTO OMbSHEHHS.
11.5.PaboTHHKH, HE3aBHCHMO OT AOKHOCTHOTO TIOJIOKEHHS, 00s3aHbI
TPOABISITE BEKTMBOCTD, YBAXKEHHE, TEPIUMOCTh KaK B OTHOLIEHUAX MEXKITy cOBOif, CO
CHCLHATIACTAMH JIDYTHX TOCYIAPCTBEHHBIX YUPEKISHUH 1 HCTIOMHUTEIBHBIX OPraHOB

FOC)/IlapCTBeHHOﬁ BJIACTHU, TAK H B OTHOLLIEHUSX C rpaxxaaHamu.



12.ITOBBINIEHUE KBAJIN®UKAIIUU KA/IPOB

12.1.JIns mpodeccHOHaNBHON IOIIOTOBKH, NEPENOArOTOBKM M IOBBINICHUS
kBanudukanuyn PaborHukoB PaboTtonarenb, MCXOJsl M3 HMHTEPECOB JESTENLHOCTH,
MOMKET OCYLIECTBJISTh PasinuHbie (JOPMBI IPOGECcCHOHANBHOTO 00y4eHHs 3a CYET
YupexeHus.

12.2.1lpy TpoBeieHHH MEPONPUATHH 110 MPOohecCHOHATBHOH IOArOTOBKE,
NIEPEroAroTOBKE U TOBEBIIIEHHH KBanu(huKaiu Paboronarens noabs3yercst yclyraMu
HCKJIIOUHTENTBHO JTUIIEH3UPOBAHHBIX, MPEAMOUYTHTENILHO UMEIOLIUX rOCY1apCTBEHHYIO

AKKpeJIUTALUIO yUeOHBIX 3aBe/IeHUH.

13.3AKJTIOYUTEJBHBIE IMTOJOKEHHUSA

13.1.C TIBTP gomxwb! OBITH 0O3HAKOMIIEHBI Bce PaboTHUKN YUupexkIeHus mocne
BBeJIeHUs WX B JielicTBHe. B o0si3arensHoM nopsizke ¢ IIpaBuiaMu 03HaKaMIIMBalOTCs
BCE€ BHOBB IMOCTYTAIONIHE HAa paboTy /10 NOANKMCAHUS TPYIL0BOIO J0r0BOpa.

13.2.I1paBuna sIBJISIFOTCS IOKQTBHBIM HOPMATHBHBIM aKTOM M 00s3aTe/IbHbI KaK
qutst PaGoronaresns, Tak u st PaOoTHHKOB.

13.3.ITepronuueckuii KOHTpOJIb 3a BblloNHeHUWeM [IpaBui OCYIIECTBISIOT
PYKOBOJMTENH CTPYKTYPHBIX I10APa3/IeIeHUH ¢ aHATTM30M COCTOSIHUSL UX BBIIIOJIHEHHS
U IIPEJUIOKEHUSIMU Mep 110 YCTPAaHEHUIO HapyIIeHWH.

13.4. Hacrosimme IlpaBuna yTBepXKAalOTCs JUPEKTOPOM YUpEXKIEHHsS |
BCTYIIAIOT B CHJIy ¢ MOMEHTA BBeJIeHUs UX B JeicTBue. [IpaBuia NedcTBYIOT BIpPEIh
710 OTMEHBI (3aMEHBI).

13.5.U3menenus u pononnenus [Ipasun opopmirsitorest TOJBKO B THCBMEHHOM
BH/IC ¥ BBOJSATCSI B JICHCTBHE C MOMEHTa UX yTBepKAeHUs PaboTonareneM.

13.6. C mMomeHTa BBeleHMs B JAelcTBME HacToslMX IIpaBHil TEpsIlOT CHITY
[IpaBUJIa BHYTPEHHErO TPYAOBOIO paclops/ika IpUHATEHIE paHee.

13.7.He yperynupoBanuble HacTosiMH [IpaBunamMu cutyaruii 1 OTHOLIEHHH
mexy Pabornukamu u PaGoronarenem, pa3pemiaiTcs B COOTBETCTBHH € TPYIOBBIM

3aKkoHoj1arenbeTBOM Poccuiickoi denepauuu.



IIpunoxenue x [IBTP

NEPEYEHDb
CBeJeHHH, OTHOCAIIHXCH K KOH(PHAeHIHAJIBbHOH HH(pOPMALHH, H HHbIX
CBE/IeHHH, He MOUIeKAIHX Pa3IIalIeHH IO

Hacrosmmm Ilepeunem onpenensitorcst cBeleHHs, UMEIOIIHE TeHCTBUTEIBHYIO
WM TIOTEHIMAIBHYIO CIIYKeOHYIO, OpraHU3allMOHHYI0, KOMMEPUYECKYIO IIEHHOCTh B
CHJIy HEM3BECTHOCTH MX TPEThMM JIMI[aM, OXpaHsieMble KaK KOH(HIeHIHaJIbHbIE, K
KOTOPBIM HET CBOOOAHOrO NOCTyIa Ha 3aKOHHOM OCHOBaHHUH, JTM0O JOCTYII K KOTOPBIM
perymupyercst YupexaenueM. K 1aHHbIM CBeIeHUsIM OTHOCHTCS MH(DOpMAaIHs:

1.06 ocnoBHbIX (oHmax, OromKere, TMOTEHIMANIE, KOMMEPYECKHX ClelKax,
obbeMax W HCTOYHHKAX (HHAHCHPOBAHUS M T.JI., MEPCOHANBHBIX JAHHBIX
pyKoBoAMTENIeH U PAOOTHUKOB (0 MECTOXKUTENBCTBE, CEMEHHOM TONOKEHUH, APYTHX
dakrax M 00CTOATENBCTBAX, MO3BONSIONIMX HAECHTHOHUIUPOBATL JIMYHOCTD),
pacrpezeneHun 00s3aHHOCTEH, TUYHOM (JMHAHCOBOM IMOJIOKEHHH.

2.0 NOAroTOBKe, NPUHSTHH U UCIIOIHEHWH OTAENLHBIX PEIIeHHH PYKOBOJICTBA
Yupexienus no OCHOBHOH NeATelbHOCTH, OPraHH3al[MOHHBIM 1 HHBIM BOIIPOCAM.

3.0 ¢QuHaHCOBBIX IUIaHaX Y4pexJIeHMs, ero INoapasieieHu, IUIaHax
pacUIMpeHns MIIM CBEPTHIBAHHUSI JIESITEILHOCTH B OTAEJIBHBIX HAINpaBIEHUSAX, TUIaHaX
3aKyTIOK, UX TEXHUKO-I)KOHOMHUYECKHX 000CHOBaHHUAX.

4.0T14eTsl YupexaeHus.

5.0 dakrax mpoBeneHHs, LeNsX, [PeAMETe H Pe3ylbraTax COBEIIAaHHH H
3acelaHui.

6.06 >hpeKTUBHOCTH NesTelIbHOCTH YUpekieHHs, KaK B LIeJIOM, TaK H €ero
CTPYKTYPHBIX MOJIpa3/IeeHHH.

7.0 OGamancax VYupexieHHs, COCTOSHHH ero OaHKOBCKMX CUETOB H
IIPOU3BOUMBIX OIlepalusaX, ypOBHE JOXO/0B, JOJTOBBIX 00s3aTeIbCTBAX.

8.0 Oromkere YupexJeHHs, TEKYIHX H IPEACTOSALMX IUIaTeX)ax, MMOPSIKe

orutatsl Tpyzaa PaboTHHKOB.



9.06 yclnoBHSIX TOCYJApCTBEHHBIX KOHTPAKTOB, IIOpANKE  IUIATEkKEH,
IPeNOCTaBICHUH YCIIYT.

10.Uudopmarimst, cocTapisiomas CiIyKeOHyl0, TOCylapCTBEHHYIO TakHy
JPYTHX FOCYAapCTBEHHBIX YUPEKICHHH, HCTIONHUTENIBHBIX OPraHOB I'OCY/1apCTBEHHOM
BJIACTH, IOJIy4eHHAass O(QHUIHATHHO WM Ha IOBEPUTEIHHON OCHOBE NPEICTABUTEISAMH
YupexaeHus.

11.06 opraHM3aiiy, IOpPsSAKE M COCTOSHHH 3alllUThl KOH(GHACHIMAJIBHOM
MH(POPMALIMH, CBEACHUS O MEPOIIPUATHSIX 110 3aKPBITUIO HH(OPMALIHH.

12.06 wucnonb3yeMblX KOMMYHUKAIIMOHHBIX CHCTeMax, OO0OpyNOBaHHH,
BBIYMCIIUTEILHOM U MHON TEXHHKE, YCTPOHCTBE KOMITBIOTEPHOH CeTH, POrPaMMHOM
obecriedeHny, TUIIAX W METOAAaX HMX 3allMThl OT HECAHKIMOHMPOBAHHOIO JOCTYIIa,
[IPUMEHSEMBIX MapoJIsAX U UMEeHaXx.

13.ITaponu nocTyna K 3MeKTPOHHBIM MH(OPMAIMOHHBIM pecypcaM JIOKaIbHOH
BBIYHCJIUTEIBHON CETH, ABTOMATU3UPOBAHHBIM PA00YHM MecTaM pabOTHUKOB, CEpBEPY
3JIEKTPOHHOM MTOYTHI, HAXOAIUMCS B OKCIUTyaTalluu Y upek/IeHHUS.

14.0 npumeHsieMbIX CHCTEMaX CUTHAIM3aUMM M JAPYTHX TEXHHYECKHX
Cpe/CTBax OXpaHbl.

15.0 penyrauuu KaapoB YUpexIeHus, IpyruX TOCYIapCTBEHHBIX YUPEK ISHUH
U UCIIOJIHUTEJIbHBIX OPraHOB IOCYAapCTBEHHOM BlIacTH (COOCTBEHHAs OIIEHKA JIENOBbIX
U MOpPaJIbHBIX KaueCTB paOOTHUKOB).

16.Unbie cBenenus: YupexaeHus, MpeCTaBlIsOlIMe HEHHOCTh U OXPaHsIEMBIE

Kak KoH(UIeHIIHaIbHas HH(POpMAIIHS.



